ADNMARUCTPALUMR FrEPOLICROIO CRPYIrA TONBATTM

NOCTAHOBINEHUE
A9 1 A0 e 3HEE - 17/1

r. ToneaTT, Camapckoi oBnactu
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O6 yTBepKIeHHH
aJIMHHHCTPAaTHBHOIO perjiaMeHTa IpeAoCcTaBIeH S
MYHHLMIANBHOH ycimyru «lIpenocrasnenue ogHOpa3oBoro
GecriaTHOTO ropsA4ero MUTaHus 00y4aloUIMMCS

5 — 11 knaccoB, NoIy4arlUMM OCHOBHOE of11ee,
cpelHee obiee 00pa3oBaHHE B MYHHIIHIATBHBIX
o0meobpa3oBaTellbHBIX YUYpeKICHHAX
ropoackoro okpyra TonbsSTTH, OAMH U3 pOaUTENei
(3aKOHHBIX Ipe/IcTaBUTENe) KOTOPBIX IPUHHMAET
y4YacTHe B ClIELHA/IbHOH BOEHHOH onepainuny

B coorserctBun ¢ ®enepanbHeiM 3akoHOM or 06.10.2003 Ne 131-03
«006 obmux NpHHUMNAX OpraHM3aLHH MECTHOIO CaMOynpaBieHus B PoccHiickoii
Denepauun», DenepansHeiM 3aK0HOM 0T 29.12.2012 No 273-D3 «O6 o0pa3zoBaHuu
B Poccuiickoit ®@enepanuu», OenepaibHbiM 3akoHoM ot 27.07.2010 Ne 210-®3
«O0 opraHu3aLMK NPENOCTABIEHHS TOCY1apCTBEHHBIX U MyHHIMNATBHBIX YCIyT»,
NOCTaHOBJIEHHEM M3PHH ropojckoro okpyra Tonsart ot 23.05.2014 Ne 1683-1/1
«00 yTBepKIEeHHH peecTpa MyHHLHITATEHBIX yCIyT FOPOJICKOro oKpyra TomesaTTi,
NOCTAHOBJIEHHEM M3PHH ropoackoro okpyra Toneartu ot 15.09.2011 Ne 2782-1/1
«O6 ytBepxnenuu Ilopsaka paspaGoTKM W yTBEpXK/IEHHS aJIMUHHUCTPATHBHBIX

peraaMeHTOB NPeAoCTaBIeHHA MyHHIHIIANBHBIX YCIIY», PyKOBOICTBYSCH Y CTaBOM



ropojickoro oxkpyra ToNbATTH, agMHHHCTpaLMs TOPOACKOro okpyra TomesaTTH
[TOCTAHOBIJIIET:

L YTBepauTs npuaaraeMbii aIMHUHHUCTPaTHBHBEIH  perjaMeHT
NpefoCTaBlieHus MyHHIMNansHOW ycmyrd «[IpefocTaBieHHe OIHOPa3OBOrO
fecrmaTHOro ropsiyero nUTaHua oOywaronmmcs S—11 KIaccoB, MOMYYarOLIIM
ocHOBHoe oOmee, cpenHee ofmee ofpa3oBaHHe B MYHHUHIAIBHBIX
00meo0pa3oBaTeNBHBIX YUYPEKASHHAX TOPOACKOTO OKpyra TONeATTH, OIHH
M3 poauTeneil (3aKOHHBIX TMpeACTaBHUTeNeH) KOTOPHIX IIPHHHUMAET Yy4dacTHe
B CIIELHAIBHOM BOSHHOI onepauyuuy» (fanee — afMHHUCTPAaTHBHBINH perinaMeHT).

2. J[lemaprameHnty o06pa3zoBaHHs aJMHHHMCTpAallMd TOPOICKOr0 OKpyra
Tonesrtn (JleGemeBa JI.M.), MyHHUMIANBHOMY aBTOHOMHOMY Y4YpeXIASHHIO
ropozckoro okpyra Tonbartu «MHOrodyHKIIHOHANBHEIH LIEHTP MpeaoCTaBIeHus
rocyIapCcTBEHHBIX W MyHHUHnaieHeiXx  yeayr»  (PocnskoBa E.B.)
IpH MPeJOCTABIEHHH MyHHIMNanbHON ycnyru «lIpenoctaBneHne OAHOPa30BOIO
fecrnaTHOro ropsivero nuraHus obywarommumces 5 — 11 KiaccoB, MOMy4arolIUM
OCHOBHOEC Dﬁ]l[ﬂﬂ, CpenHee oﬁmee OﬁpEIBUBﬂHHE B MYHHIMIIAJIBHBIX
o0mmeo0pa3oBaTeNbHBIX  YUPEKAECHHAX TOpoACKOro okpyra TONBATTH, OIMH
W3 poauTeneit (3aKOHHBIX MpeJCTaBUTENeH) KOTOPhIX NPHHUMAaeT Y4YacTHe
B CHelHaJbHON BOEGHHOH oOmnepauHH» pPyKOBOACTBOBATHCH AIMHHHCTPATHBHBIM
perjiaMeHTOM, YTBEPKIEHHBIM IMYHKTOM | HacTOAIIEero nocTaHOBICHHS.

3. 3aMecTHTens IJaBbl TOPOACKOr0 OKpyra TONBATTH MO COLMATBHBIM
BOIPOCAM  OMpeMeNUTh OTBETCTBEHHBIM 3a  Ka4yecTBO  IPEOCTABIEHMS
MYHHUUNaNbHOH yernyru «[Ipepocrapnenue ogHopa3oBoro GeCmiIaTHOro rops4yero
nuTanus obyqatommmces 5 — 11 knaccoB, Momy4arnMM OCHOBHOe oblliee, cpeaHee
obiiee oOpazoBaHHe B MYHHLHMNANBHEIX 001Ie00pa30BaTeNBHBIX YupexIeHHIX
ropojackoro okpyra TonbsTTH, OJHH U3 poauTenel (3aKOHHBIX NpeicTaBUTenei)
KOTOPEIX MPHHUMAET YYacTHe B CIeHAIbHOW BOGHHOH OMeparumy.

4. PykoBoauTens AenaprameHTa o0pa3oBaHUs aJIMHHUCTPALMU TOPOJCKOTO
OKpyra TonearTu ONpeAesInTh OTBETCTBEHHBIM 3a HCIIOJTHEHHE

dIMHHHCTPATHBHOTO peErjiaMenTd, YTBEPHKICHHOIO IIYHKTOM 1 mnacrosuiero



MOCTAHOBJIEHHA, B Mpelenax MOJHOMOYMH JlemaprameHTa oOpasoBaHuUs
aIMHHUCTpAIMK ropojackoro okpyra ToneaTTH.

5. JlupekTopa MYHHMLMIAIBHOIO aBTOHOMHOI'O YYpPEKIEHHS TOpPOJACKOr0
okpyra  TomeatTrH  «MHOroyHKUHMOHANBHBEI  LEHTP  MpeloCTaBJIEHHA
rocylapCTBEHHBIX H MYHHLUMNAIBHBEIX YCIYI» OIpEJeNIHTh OTBETCTBEHHBIM
3a ‘UCIIOJIHEHHE AIMWHHCTPAaTHBHOIO perjlaMeHTa, YTBEp)KIEHHOrO IyHKToM |
HACTOALIEro IIOCTAHOBJIEHHWsS, B Tpefeiax ITOJHOMOYMH MYHHIHMNATLHOIO
aBTOHOMHOT'O YUpeKIeHHS TOPOACKOTO OKpyra TonearTu
«MuorobyHKUHOHATBHBIH LEHTP npeaocTaBIeHUsA rocyaapcTBEHHBIX
H MYHHLHTIATBHBIX YCIIyT».

6. [lenaprameHnty o0pa3zoBaHMS aJAMHHHCTPALlMH TOPOACKOr0 OKpyra
Tonesarty (JleGemesa JIL.M.) pa3sMecTHTh aIMHHHMCTPATHBHBIH periiaMeHT,
YTBEp)KIEHHBIH IYHKTOM | HacTOSIEro OCTaHOBJIEHHA, B HH(QOPMaLMOHHO-
TeIeKOMMYHHKAIMOHHONH cetH  HMuTepHer Ha  oduuHansHOM  moprane
aJIMHHHUCTPaLlMH rOpPOJICKOro okpyra ToNeATTH.

7. HenapraMeHTY HH()OPMALMOHHBIX TEXHOJOTHH U CBA3H aJMUHHCTPALIHH
ropoackoro okpyra Tomeatrtu (Bamamosa E.B.) pa3smectuts cBeneHHs
0 MyHHLIHNIATbHOH yenyre «IIpeaocTaBieHne 0AHOPa30Boro 6eCIIaTHOro ropsavYero
nuTaHus obyvarommumes S — 11 knaccoB, Momy4aronMM 0OCHOBHOE 0011iee, cpeiHee
obuee obpa3zoBaHHe B MYHULUMNAIBHBIX 00LIe00pa30BaTENbHBIX YYPEKICHHUAX
ropojckoro okpyra TONBATTH, OIWH M3 pOOMTeNeH (3aKOHHBIX IMpeICTaBHTENE!H )
KOTOPBIX IPHHUMAET Y4acTHE B CIIELIMAIbHON BOEHHOM OlepallHi» B COOTBETCTBHH
C HACTOAIIMM IIOCTAHOBJIIEHHEM B pErHOHANBHOH HWHGQOPMALMOHHOH CcHCTeMe
«PeecTp rocymapcTBEHHBIX M MYHHIMNAIbHBIX ycuyr (dyskumid) Camapckoid
obnacTH.

8. OpraHu3allMOHHOMY YIpaBleHHIO aAMMHMUCTpPALMH TOPOACKOTO OKpyra
Toneartu (BnacoB B.A.) omybGnukoBaTk HacTosiliee IOCTAHOBJIEHHE B rasere

« FOPOIICKHG BEIOMOCTH».



9. Hacrosuee nocTaHOBIEHHE BCTYNaeT B CHIY IIOCJIE JHA €ro
oduumansHoro OmyOIMKOBAHHA M PacCnpOCTpaHAeTCs Ha MPaBOOTHOLICHHS,
po3HuKHe ¢ 12.10.2022 ropaa.

10. KoHTpone 3a MCIOJHEHHEM HACTOALIEro [OCTAHOBIIEHHS BO3JIOXKHTh

Ha 3aMeCTHTeJIA I1aBbl ropojckoro okpyra banrosy 10.E.

H.A.Penn




YTBepkaen
MOCTAHOBIIEHHEM
aZIMHHHCTpaIHH ropojickoro okpyra TonesTTH

or L9 (A AL Ne BHEL-17/1

AIMHHHCTPATHBHEIH perjiaMeHT Mpe/IoCTaBIeHHS MYHHIHIIATBHOH yCIIyTH
«IIpeocTapnenne oJHOpa3o0Boro HecruiaTHOro ropsYero NMUTaHus obyJaromumes
5 — 11 KyiaccoB, MOJTY4alIMM OCHOBHOE o011iee, cpe/iHee oOluee oOpa3oBaHHe B
MYHHLHIATBHBIX 00111e00pa3oBaTebHBIX YUPEXKIEHHAX FTOPOACKOr0 OKpyra
ToNbATTH, OJIMH W3 POANTENeH (3aKOHHBIX Npe/cTaBuTeleH) KOTOPBIX IIPHHHMAET
ydacTHe B CrelMajlbHOH BOEHHOH ONepaiumn)

L. OBUIHE IMOJIOKEHHW S

AJIMHHUCTPATHBHBIH periaMeHT MpeJoCTaBIeHHs MYHHLHIAIBHOH YCIyrd
«IIpenocrasienie oJJHOpa30BOro GecniaTHOro ropsA4ero MUTaHHA 00ydaloLUIHMCs
5 — 11 knaccos, mojy4alolMM OcHOBHOe ofiiee, cpeHee obuiee obpazoBaHHE B
MYHHIHMIATEHBIX  00mieo0pa3oBaTenbHbIX YYPEKIEHHAX TOPOJACKOr0 OKpyra
TonesATTH, ONUH M3 pojuTesel (3aKOHHBIX IpecTaBHUTelNel) KOTOPBIX NMPHHHMAET
yuyacTHe B CIEHaJLHOH BOGHHOH onepauuu» (nanee — aIMHHHCTPATHBHBIH
pernameHT) paspaboTaH B LeNAX IOBBILEHHS KayecTBa M JOCTYMHOCTH
MpefoCTABIEHHs MYHHLMNAIbHONH YCIYId, CO3JaHHA KOMGMOPTHBIX YCIOBHH MJIA
3asBUTENs,  ONpeJeNeHHss  OCHOBHBIX  TpeDOBaHMH K  NPEJOCTABIEHHIO
MYHHUIMOAIBHOW  yCIyrH, B TOM  4YHCIIE  YCTAHOBIEHHMS  CPOKOB H
[oCNe0BaTeIbHOCTH BBITOJHEHHs JAeHCTBHH (aIMHHUCTPATHBHBIX MPOLERYpP) NpH
npefocTaBleHHH MYHHIMIIAIBHOH YCITYTH.

II. CTAHJAPT [IPEJJOCTABJIEHUS MYHULIUMIIAJIBHON YCIIYTH

2.1. HaummeHoBanue MyHuMuMnanbHOH ycayrn —  «lIpemocraBieHue
0IIHOPa30Boro OeCIIaTHOro ropsyero muTaHus obydamommumcs 5 — 11 knaccos,
MONy4aloLAM OCHOBHOe obmiee, cpenHee obiee obpa3oBaHue B MyHHIMIIATBHBIX
061eo6pa3oBaTeNbHEIX YUYPEXKIEHUIX Topojickoro okpyra TomsaTTH, OAMH W3
ponuTeneil (3aKOHHBIX TpeJCTaBUTENEeH) KOTOPBIX MPUHHMAaeT ydJacTHe B
crieluaNbHON BOeHHOM onepaiuy» (nanee — GecriaTHoe ropsyee MATaHKE).

2.2. CpegeHus O KaTeropud TIonyvareineil MyHHIMNATBHOM YCIYTH
(3asBHTENAX).

2.2.1. 3asBUTEIAMH MYHHMLHMIIAIBHON YCIYTH SBISIOTCS POJUTENH (3aKOHHEIE
npescTaBuTenu) obyuatommxcs 5-11 Kiaccop, Iomydaioniie OCHOBHOe obiee,
cpenHee obiee 0Opa3oBaHHe B MyHHIMINAIBHBIX 00pa30BaTENbHBIX YIPEHACHUIX
ropoackoro okpyra TombaTTH (nanee - VYupekiaeHue), OAMH H3 pOAUTENCH
(3aKOHHBIX MpeJCTABHTENeH), KOTOPBIX NPUHHMAET y4YacTHEe B CICHHATbHOH
BOEHHO#! ONEepaIMK U OTHOCHTCS K ClIelyloleil KaTeropiy (naiee — 3asBUTENH):

- JIMLO, IPU3BAHHOE HA BOEHHYIO cyxk0y mo Mobuiusaunuu B BoopyxeHHbIE
cuitsl Poccuiickoii ®enepalin;
- MLI0, IpOXoAsAIee BoeHHYI0 cinyx6y B Boopyxenusix Cunax Poccuiickoi

Topyid
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denepauny 0 KOHTPAKTy, WIM JIMLO, HaxXojslleecs Ha BOEHHOH ciyxbe
(cnyx6e) B Boiickax HalMOHaNbHOM rBapaun Poccuiickoil Menepallni, B BOMHCKHX
(hOpMHpOBaHUAX M OpraHax, yKa3aHHBIX B yHKTe 6 ctaTh 1 DejiepabHOrO 3aKOHA
ot 31.05.1996 N 61-®3 "O6 obopoHe", Mpu yCJIOBHH €ro y4acTHs B CIIELHAIBHOU
BOEHHOH OIEepalHH,

- JIAI0, 3aKJIIOYMBIIee KOHTPAKT 0 A0OPOBONBHOM COJAEHCTBHH B BBINOJHEHHH
3aj1a4, BO3/10keHHEIX Ha BoopyxenHnbie cuibl Poccuiickoi @enepanum.

3agBUTENAMH MYHHIMIAJIBHOH YCIYTH ABIAIOTCA JIMIA, JIOCTHTIIHE BO3pacTa
18 ner.

Ot uMeHM 3asBUTENS MOMKET [eHCTBOBaTh IMPEACTAaBHUTENb HAa OCHOBAaHHH
JIOBEPEHHOCTH, YIOCTOBEPEHHOI B COOTBETCTBHU C TpeDOBaHMAMM JeHCTBYIOLIEro
sakoHonarenbeTBa Poccuiickoit @enepaiyu (nanee - JOBEPEHHOE JIHIIO).

2.3. llonywarensMu MYHHIMIIANBHON YCIYTH ABIAIOTCA oOywaroummecs
5-11 xmaccoB, ocBauBaiomMe oOpa3oBaTeNbHbIE TTPOrPaMMBI OCHOBHOTO 0O0IIEro,
cpenHero obmiero obpa3oBaHusA B YupexkKIeHWH, OOUH M3 poiuTeseil (3aKOHHBIX
NpeACTaBHTENeH), KOTOPHIX MPHHUMAET Y4YacTHe B CHELUHANIbHOH BOEHHOM
olepalHi U OTHOCHTCA K CleAyIOIIel KaTeropHH:

- JIM110, TIPHU3BAaHHOE HA BOGHHYIO ciyx0y o Mobunuszauuu B BoopykeHHbIe
cunbl Poccuiickoi @enepauuu;

- JIHLI0, MpoXoAsllee BoeHHYlo ciyx0y B Boopyxenubix Cunax Poccuiickoi
@enepaluu Mo KOHTPAKTY, WM JIKLO, HaXo slleecs Ha BoeHHOH ciyxbe (ciyxbe)
B BoOiickax HauWoHanbHOM rBapauu Poccuiickod @enepalid, B BOHHCKHX
(bopMHPOBaHHAX W OpraHax, yKa3saHHBIX B MyHKTe 6 crate | PenepanbHoro 3akoHa
ot 31.05.1996 N 61-®3 "O6 obopone", mpH YCIOBHH €ro y4acTHi B CHEIHATBHON
BOEHHOM OIlEepalyH,

- JIUIIO, 3aKIIFOYHBIIEE KOHTPAKT O J0OPOBOIIEHOM COJIEHCTBHH B BBINOJHEHHH
3aJla4, BO3JI0keHHBIX Ha Boopyxennsie cunel Poccuiickoi @enepatiuu.

2.4. HaumeHOBaHKe opraHa, NpeoCTaB/IfIoNIEero MyHUIMIAIBHYIO YCIYTY.

2.4.1. Opras, npefocTaBIAIONIMA MyHHIMIIAIBHYIO YCIYTY - aqMHHHCTpAIIUA
ropoackoro okpyra TonpaTTu (najnee - aAMHHUCTPALASA ).

2.4.2. AnMuHHCTpalus pacnonoxkena no azapecy: 445011, ropox TonpaTTh,
wiomans Ceobosl, KoM 4.

2.4.3. Anpec oduuManbHOrO noprana aJgMHHUCTPALMKW B HH(OPMAaIHOHHO-
TeJIeKOMMYHHKAIHOHHOMH ceTH «MuTepHe: portal.tgl.ru, TonesaTTa.pd.

2.5. HauMeHnoBanue oprasa aJMUHHUCTPALIHH, obecrneynBalomero
npefocTaBleHHe MYHHUIHATBHOM YCIIYTH; HaUMEHOBaHHE OpraHoB
aJIMHHMCTPALIMH M OpraHu3aluii, y4acTBYIOLMX B oOeclnedyeHHH INpeoCcTaBIeHHs
MYHHLHIATBHOH YCIIyI'd; MYHHMLHNAJIbHOE ABTOHOMHOE YYpexJEHHE rOopOJCKOro
okpyra  TompartH  «MHOroQyHKUMOHAJIBHBIA  LEHTP  TPEAOCTABIEHHS
rOCYAapCTBEHHBIX H MYHHIUIANBHBIX YCIYI».

2.5.1. Opra agMHHHCTpalMH, OOECreYMBAlOIMH  IpeloCTaBlIeHHE
MYHHIMIATLHOH YCIyrH — JenaprameHT 00pa3oBaHHWs aJMHHMCTpaluuH (naiee -
JlenaprameHT).

Anpec: 445054, Poccuiickas ®enepauus, Camapckas obnacts, ropoj
TonestTH, Y. ['onocosa, 1. 34.

Yoy
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I'padpux pabotbi: nmonenenbHuk — uersepr ¢ 8:00 mo 17:00, narauna ¢ 8:00
mo 16:00, nepepsie — ¢ 12.00 no 12.48, cybbora M BoCKpeceHbe — HepabouHe
BBIXOZHBIE JIHH. [IpomomkurensHocTh paboyero JiHA, HENOCPEACTBEHHO
MpelecTBYIOLIeMy HepabodeMy Npa3iHHYHOMY JHIO, YMEHBIIAETCH Ha OJIMH Yac.

Tenedon (8482) 54 38 70, (8482) 54 44 33 (3883).

Anpec snektponHoit nouts: office_do@tgl.ru.

Anpec  pasmena Ha  OQUIMAJIBHOM  MoOpTane  aJAMHHHCTPAIlHM:
http://tgl.ru/structure/department/about-departament-obrazovaniya/.

2.5.2. OpraHu3anusi, YNOINHOMOYEHHAs Ha OpraHU3alUIo IIpeloCTaBJIeHHA
MYHHIMIIAIBHOW YCIYTH 1O TPHHLMUIY «OJHOTO OKHa» - MYHHIHNAIbHOE
ABTOHOMHOE y4YpexJeHue ropozickoro okpyra Toneatti "MHoOrogyHKIHOHAIBHBIHA
LEHTP NpEeJOCTABIEHHs TOCYJApCTBEHHBIX M MYHHIMNANbHBIX ycmyr" (nanee -
MAY "M®IT").

HUudopmanus o MAY «M®@L»:

Mecto HaxoxaeHus aaMuHucTpauun MAY «M®L»: 445010, Camapckas
obnacts, r.TonearTy, yn. CoBerckas, 1. S1A.

Mecto wHaxoxzaenus otaenenus MOPL[ no Apro3aBoickoMy paHoOHY:
r.Tonesarry, yn. FO0uneitnas, a. 4.

Mecto HaxoxiaeHus otrieneHus M®L] Ne 2 nmo ABrosaBojcKoMy paHoOHY:
r.TonebsaTTh yn. ABTOCTpOMTENEH, 1. 3.

Mecto HaxoxkjaeHus oraenesus M®PIL[ no LlentpaisHoMy paiioHy:
r.TonesatTH, yn. Mupa, 84.

Mecto HaxoxaeHus otraeneaus MOPI[ no KomcoMonsckoMy paloHY:
r.TonearTH, yn. SIpocnasckas, a. 35.

Tenedon npuemuoit MAY «M®@L»: 8(8482) 52-50-50.

Tenedon koHTakTHOrO HeHTpa MAY «M®L»: 8(8482)51-21-21.

Anpec noprana «Mou gokymeHTs» Camapckoii obacTi B HHQOpPMalHOHHO-
TeJEKOMMYHHKALIMOHHON ceTH «MHTepHEeT»: http://mfc63.samregion.ru.

Anpec anekTpoHHOH mo4Thl (e-mail): info@mfc63.ru.

Hudopmanmio o6 ajpecax IMyHKTOB IpHeMa [JOKYMEHTOB M O rpadmuke
pabotsl MAY «M®L» MOXKHO MONY4HTh:

- to TenedoHy KOHTAKTHOTrO HenTpa MAY «M®LI»: 8(8482) 51-21-21;

- B otaeneHusax MAY «MOL»;

- pa noprane «Mou aokymenTs» Camapckoit obmacTH B HHPOpPMALHOHHO-
TeNeKOMMYHHKalHOHHOH ceTH «MHTepHeT»: hitp://mfc63.samregion.ru.

2.6. HauMeHOBaHHME oOpraHa rocyJapCcTBEHHOH BJIACTH, OpraHa MECTHOro
caMOyTIpaBJIeHH s, FOCY/JaPCTBEHHBIX YUPEKAEHHHA, MYHHLIMIIATBHBIX YIPeXIeHHH H
MHBIX OpraHu3aluH, Y4YacTBYIOIHX B MeKBeJJOMCTBEHHOM %}
BHYTPUBEIOMCTBEHHOM HH(POPMALMOHHOM B3aHMOJEHCTBHUH IPH MNPEJOCTaBICHHH
MYHHUIMIIAJIBHOH YCIIYTH.

2.6.1. OpraHbl rocyIapcTBEHHOH BJIacTH, OPraHbkl MECTHOIO CaMOYTPaBJICHH,
rocy/lapCTBEHHBIE ~ YUPEXKIEHHS, MYHUIMINAIbHbIE YYPeKICHHA W  HHBIE
OpraHM3alliM,  YJYacTBYIOIIME B  MEXBEJOMCTBEHHOM  HH(OPMalHOHHOM
B3aMMOJIEHCTBHH IIPH MPEIOCTaBIeHHH MYHHIUIIAIBHOH YCIIyTH:

P
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- MuHHCTEPCTBO obopousl Poccuiickoit  ®Denepauuu  (manee -
Muso6oponsl Poccun), agpec B ceru Mutepner: https:/mil.ru/;

- @enepanbHas cryx6a 6e3onacuoctn Poccniickoii Genepauun (nanee - @Ch
Poccun), anpec B cetd Uuteprer http://www.fsb.ru/;

- MunncTepcTBO BHYTpeHHHX Jen Poccuiickoit ®enepaumm (nanee - MBJ]
Poccun), anpec B cetd ViaTepHeT: https://MB1.pd/;

- ®epepanbHas Hanorosas ciyxba (manee — ®HC Poccuu), ampec B
HMutepuet: https://www.nalog.gov.ru

- IMencuonnslii ponn Poccuiickoii ®enepauun (nanee - I1OP), agpec B ceTu
Unureprer: http://www.pfrf.ru.

CepefieHMs M3 JIOKYMEHTOB, BBIIABaeMbIX OpraHaMH 3alHMCH  aKTOB
rpaxaHckoro cocrosuus (manee - 3AI'C), sanpammBaioTcs M3 (eepanbHOM
rocyiapcTBEeHHOH uHGpOPMAaIMHOHHOH CHCTEMBI BEJICHUA Enunoro
rocyIapcTBEHHOIO peecTpa 3amuceil akTos rpaxjaaHckoro cocrosuusa (PIHC "EI'P
3AI'C"), y oneparopa ®I'UC "EI'P 3AI'C" - ®HC Poccun;

2.6.2. Opransl rocyapCcTBEHHOH BJIACTH, OpraHbl MECTHOIO CaMOyIpaBlieHHs,
rocylapCcTBEHHBIE  YYPEXJCHUS, MYHHLHMNAIbHbIE YYpeXKIECHHA M  HHbIE
OpraHM3aliH, Y4YacTBYIOIIME BO BHYTPUBEJOMCTBEHHOM HH(OPMALHOHHOM
B3aHMOJIEHCTBUH NPH Mpe0CTaBIeHHH MyHHIIMIIAIBHOMR yCIyTH:

- leriapTaMeHT conuansHoro obecreyenns anmunucTpanuu (ranee — [1CO).

2.7. Pe3ynbsTaToM NpeiocTaBleH!s MyHHIMIAIBHOH YCITyTH SBISeTCS:

- MpeiocTaBlieHHe OecrnaaTHOro ropa4ero MHTaHH,
- 0TKa3 B NpeoCTaBIeHHH OECIIaTHOrO ropsA4ero MUTaHHs.

2.8. Cpok npejocTaBieHns MyHHLIMNANbHOH ycnyru — 30 paboumx auei co
IHS TIOCTYTUIEHHS 3asBJIeHHA U JoKyMeHTOB B Jlenaprament, MAY «M®Ly.

Cpok wucnpaBieHusi OMHOOK H OneyaTok B BBUIAHHBIX B pe3ynbTare
MpeaoCTaBIeH s MYHHLHIIATBHOM YCIyrd JOKyMEHTaX cocTaBider 5 pabo4nx nHe
CO JIHS PEerHCTpPAIlHK 3asABJICHUS, IOCTYIHBLLIETO B aJIMHHHCTPALIHIO.

2.9. [IpaBoBBIE OCHOBAHHS JUIA NPEOCTABIEHUS MYHHIIMIIATBHOH YCITyTH:

- Koncturyuus Poccuiickoii @eepary;

- MenepanbHeii 3akoH ot 06.10.2003 Ne 131-03 «O6 obmmx npHHUKMIAX
OpraHu3alii MecTHOro camoyrpasieHnus B Poccuiickoi @enepaiumny,;

- ®@epnepanbubiii 3akoH ot 27.07.2010 Ne 210-®3 «O6 opranu3auuu
TIpe/lOCTABNEHHsS. [OCYJapCTBEHHBIX H MYyHHLMMNANbHBIX ycayr» (amee -—
®enepanbhblii 3aKoH Ne 210-D3);

- DenepanbHbiii 3akoH or 29.12.2012 Ne 273-®3 «O6 obpasoBaHHH B
Poccuiickoit @enepalluny»;

- TlocraHoBieHHe MapuH ropojackoro okpyra TonssrTi Camapcekoi obnacTH
ot 23.05.2014 Ne 1683-n/1 «O6 yrBepxneHuu Peectpa MyHHUHNANBHBIX YCIYT
ropoznckoro okpyra ToJNBATTHY;

- HACTOSLIMH aMUHHCTPATHBHEIH perjiaMeHT.

2.10. WcuepnbiBailommii TrepeveHb JOKYMEHTOB W (Wnu) HHQOpPMALWMH,
HEeoOXOMMMBIX B COOTBETCTBHM C 3aKOHOAATENBHBIMH WJIH MHBIMH HOPMaTHBHBIMH
NpaBOBBLIMH AKTAMH JUTS NPEJ0CTABICHHA MyHHIUTIAIBHOH YCITyTH:




Ne Yuupuumposann | Haumenoranme dopua Yenosus OcHOBAHKA Opran, Herounmg
n'n OC HAMMEHOBAHHE | BHAA JOKYMEHTA MpeACTARMCH MPeRocTann | NpeAcTABNEHHA YIOMHOMOYEH | NPEACTARNEHHA
BHJIA QOKYMEHTA (ceeneHui) B Wi CHHA AOKyMeHTa (CBeacHHA) | HbIH o
(creneHni) ana COOTRETCTEHH © LOKYMEHTA JNOKYMEHTA | (HOMEP CTaThH, | BLIABATH (crensHHH)
HENONL3OBAHKA B | HOPMATHBHBIMH (cBenenmit) (crenenuil) | MAMMCHOBAHHE JIOKYMEHT (3aABHTEL/OpraH,
HHDOPMALMOHHE | NPABOBBIMH aKTaMu | (opurdman/ ** HOPMETHEHOID OPTaHH3ANNA,
X cHCTeMax® KonHa/ APABROBOTD AKTA) YHACTBYIIHE B
ANEKTPOHHBIR MEMBEAOMCTBEHHO
JIOKYMEHT), M,
KONMHYECTBO (BHYTPHBEIOMCTBEH
GEEMILIAPOB HOM
JB3aHMOACHCTRHH)
(1L
5 JansneHHe Ha Jassnenue of Opurunan/s bex HacToammii 3aABHTENE JasBuTeNL
NPCAOCTABIEHHE NPeAOCTABICHHH hopme BOABpATA AAMHHHCTPATHBH L
MYHHUMIATLHOR | o hyopanosoro HIEKTPOHHOT pernaMeHT
oy GecnnarHono TMK‘}'MEH’I‘B,
rOpAYEn MHTAHHA e
00y HAIIMHMES
5 =11 knaccos,
MOy AHONLHM
ocHoBHOE ofee,
cpennes obuee
ofpaioBaHHe B
MYHHLMNANEHBIX
oOmeofpasoBATENLH
WX YIPEARICHHAX
TOPOCKOTD OKPYTa
TonsATTH, OOHH W3
ponmrene
(JaKOHHBIX
NpeACTABHTENCH)
KOTOPRIX
NPAHAMAET Y4aCTHE
B CIEUHANLHOI
BOCHHOR ONEPaLHM
{(IMprnosenne Nel k
HACTORULEMY
AIMHEHCTPATHEHOM
¥ PETAAMEHTY)
. Cornacue Ha Cornacue na Opurunan/s fe3 Iynkr 1 crateu 9 JansuTENh JasBHTENL
06patoTky ofipafioTky opme BOIBPATA e aepaibHOND 3AK0HA
NEPCOHANLHBIX NEPCOHATEHBX INEKTPOHHOT ot 27.07.2006
JIAHHEIX 0 IOKYMEHTA, Me 1523
JAHHELX
1 k3. «() nepCoHANLHBIX
(Mpunomenne No2 x AAHHBIOY,
HACTOALLEMY denepantiLil 3aKona
AIMHHHCTPATHEHOM Mo 210-03
¥ PernaMenTy)
3 Jlokymenr, Jokymenr, Opuruman/ Toneko ans | Yeas [peawnewra PO | MBJl Poccn | 3assuTens
YAOCTOBEPAIOWMIA | YAOCTOBEPAKOLILMI KONHA'B npocmotpa | o7 13.03.1997
THHHOC TS JIMMHOCTH thopme (cama Ne 232 wO0 OCHOBHOM
JAABRHTENA JANBHTCIA, AMEKTPOHHOT IE(!I'.[‘HI-I_‘] B HOKYMCHTE,
JOBEPEHHOTO NTHUA 0 JIOKYMEHTA, VAOCTOREPAKOLLEM
1 3, Hasae JMUHOCTE TPKIAHHNA
OKA3AHHA Poccuiickof
YCTYTH enepaui na
TEPPHTOPHH
PoccHiickoi
enepatmn;
NOCTAHOBICHHE
IMpasrrensctea PO oT
08.07.1997 Ne 828
w00 yTRCpAACHHH
MNonowenna o
NACTOPTE TPEHTAHHHA
Poccuiickoi

deacparmm, obpasua
GnanKka M ONHCAHHA
MACMHOPTA MPAKIAHHHA
Poccuiickoi

.




e epaumumy,
cr. 10 ®enepansHoro
3akoma ot 25.07.2002
Ne 115-03 «O

NPAaBOBOM NOTOHKEHHH

“Hﬂcl'pﬂHHlel’.
Tp&AIaH B
Poccuiickod
Qesepaumnn;
lNocranoeneHne

[MpasuTenscTea PP ot

12.02.2003 Ne 91 "O6

YAOCTOBEPEHHH
JTHYHOCTH
BOCHHOCTYHALIETD
Poccniickoi
Deacpaumn”

4, JNokymenT, HokymenT, Opurunan/ TOARKO A | cTaTed 185 Horapuar JanaHTeNb
NOATBEMAAMOWH | NOTBEPHAAIOUMA KOMHAB npocmotpa | [pamianckoro
A nonHOMOYHA MOMHOMOMHA topme {cHaTHS koaekca PO
NPEACTABHTENA JNOBEPCHHOID NMHUA B | ANEKTPOHHOT KOMHH) B
IOPHAHHECKOTD COOTRETCTBHH © 0 LOKYMEHTA,

WIH (H3HUCCKOrD | 3aKoHoaaTenscTEoM | | 3K, Bl
nHua B Poccuiickoft OKA3AHHA
COOTBETCTBHH © Denepaunn YCIYTH
IAKOHOJATCNLCTBO | (AOBEPEHHOCTE)

u Poccuiickoi

thenepaunn

5. CaeneHus o CBHAETENLCTBO O OpHruHan ToNsKO And | HacTosupi 3ATC B nopaaxe
TOCYNAPCTBCHHON | pOMIAEHHM pefeHka | KONWA/B npocsMoTpa | AAMHHHCTPATHBHBIA MEMBENOMCTBEHHOT
PETHCTPALIHH thopme (cusmis PErNAMEHT 0 BIAHMONEHCTBHA
POBICHHA ANEKTPOHHOP WM 3aSBHTENb N0

O NOKYMEHTE, NonR) . cobcTREHHOH
1 3%, i HHHLHATHBE
OKA3aHHA
Yenyrd

6. Pewenwe cynaof | JlokymenT, Opurnnan/ Toneko wis | Hacrosumi Cynebnsic JanBHTCIE
YCRHOBIEHHH MOATECPACIAIOLIHEA Konua's npocMoTpa AIMHHHCTPATHEHBIRA OpraHel
{yaDMEpEHHH) NIONHOMOYHA opme (cHATHA pErfaMenT

IAKOHHOTO INEKTPORHOT | /o g
NpeacTasHTens O AOKYMEHTH,

pefetika (pemenne 1 3. e
cyma ob ORIIAHHA
YCBIHOBICHMHH yenyrd
(yaouepeHnH)

7 Cpenenna, JloKyMeHT, Opurinan Toneko ans | Hacrosumi Jilele] B nopanke
NOITBEPAAAROLLH NOATBCPAIARMA KOMHA'S npocMoTpa AIMHHHCTPATHBHbL BHYTPHBEIOMCTREH
e }'c‘!‘ﬂHﬂB.IICHHE NOAHOMOYHR PECNAMEHT HOrQ
ONeKH 3AKOHHOTO Jopue ik E‘?I:“T;B BIAHMOaeHCTEHA
(moncYHTENLCTEA) | NPEACTABHTENA ; ¥ HIH 3AABHTEAb M0

pebenka (axT oprana | O AOKYMEHTR, | Hauate cobcTeennofi
OMEKH H 1 33 OKEIAHMS HHHLAATHBE
NONEMHTENBCTEA 00 yeayru

YCTAHOBJIEHHH

ONeEEH

(noneynTenLCTRA)

& CeeneHus w3 Jlorosop o Opurunan/ Toneko ana | Hacroaumi pileced B nopaaxe
AOTOBOPA O NPHEMHOH COMBE KONHA'S NpoCcMoTpa AAMHHHCTPATHBHBIA BHYTPHBCAOMCTREH
nepenave pefienka CHATHA pernaMeHT HOTO
N BOCIMMEIEHE ﬁ:r:uunor fu:muu} B stk
TIPHEMHYIO CEMBHD WIH JARBHTENE N0

0 QOKYMEHTR, | Hauane coborseinioil
1 3. OKAIAHHA HHHLHATHBE
yenyrH

9. CeeeHuA 13 JNorosop o Opurunan/ Tofsko And | HacTosmmii Jico B nopaaxe
ACTOBOPA O NATPOHATHOH CeMBE | konua'B npocMoTpa AIMHHHCTPATHBHEIA BHYTPHBEIOMCTREH
nepeaasie pefenka dopme (cHaTha pernaMeHT HOMO
HE NATPOHATHOE JMEKTPOHHOr | KOMHH) B B3aHMOACHCTBHA
BOCTTHTAHHC HIH I88BHTENL N0

O BOKYMOHTR, | | Hadane colicTaennoi
1 33 OKaIaAHHA HHHLMATHBE
yeayrd

Vepyits
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10.1 | Ceesenus, Crpaska ¢ MECTa Opurinan Tonexo gna | denepansHei 3aKoH MunoGoponu | B nopaake
DNOATBEPARAMIONM | CAy#Obl, BOCHHBIH nokymenta/k | npocmorpa | ot 27.05.1998 N 76- Poccun MCHKBEIOMCTBEHHOT
e dhaxr Guner OfTHA/B {cHaTHa @3 "O craryce 0 B3AHMOCACTEHA
NIPOXOAACHHA poeHHoCHyRamero, | hopme KOMHH) B BOCHHOCTYWALIHX " HIIH 3ASBHTED 110
BOEHHO#H cmy#(sl | CTIpaBKa BOEHHOTD WIEKTPOHHOT | Hauane (nanee - coOCTREHHOH
WIH YBOJABHEHHA € | KOMHCCADHATA O O JOKYMEHTA, | OKA&IAHHA MepepantHEH 3aK0H HHHLHATHBE
BOCHHOR CTyOE | NPOXOMKICHHH Bl 3K3. VCIYTH ot 27.05.1998 N 76-

BOCHHOCTY AKX | BocHHOH caymlbl no 03); Pacnoprsenne
, MPOXOASIIMX MODHTHIALIMK [MpasxTenscTa
BOSHHYH) CymOy Foccuiickod

N0 KOHTPAKTY MenepanH ot

01.11.2016 N 2326-p
Yxas [pesnaenTa

Poccuiickoi
Pepepaunn «O6
ofbABNEHHH
YacTHYHOH
MOGHAHIALIHMA B
Poceniickod
denepaunny oT
21.09.2022 Ne 647
(nanee — Ykas No 647)

10.2 | Ceenenua ob Cnpagxa ¢ MecTa Opuruxan Toneko ana | DegepansHiii 3aKon MunoGopous | B nopaake
YUBCTHH cnymOhl, BoeHHBIA | nokywmewta's | npocmotpa | 0T 27.05.1998 N 76- Pocenn MEKBENOMCTBEHHOT
EPEIEARHEN & Guner onua/s (cHaTHA @3; Pacnopmaciine 0 B3aHMONEHCTENS
PAIDE BOESHHOCTYWawero, | dopme KOMHH) B g&m”:ﬂa WIH IRABHTEL N0
ﬂ::qm CHPABKA BOEHHOID INEKTPOHHOT | Hauane Denepaiuki ot cobcTeeHnofH
NONOMEHHA, NpH | KOMHCCapHaTa o 0 BOKYMEHTS, | OKAIAHHA 01.11.2016 N 2326-p; HHHLIHETHRE
BOOPYHEHHBIX NPOXOAIEHHH B 1 K YCnyrH Yxas Ne 647
KORQUIMKTAX HOK BOCHHON cayudel no
GoeBbIX MOGHIHIALMH
AEACTBHAX, 3

TAKKE
unopMalma o
BENOIHEHHH
BOCHHOCTYARAITHM
» MPOXOAHBIIHM
BOCHHYHO Cyx0y
no KOHTPAaKTY,
HHTEPHALIHOHANEH
0o goara

<*> - YKa3LIBACTCH B CNYYasX HECOBMANCHWA HAHMEHOBAHHA NOKYMEHTOB (CBENEHHH), yKa3aHHBIX B HOPMAETHBHEIX
NpaBOBBIX AKTAX, PeryIHPYIOUIHX NPEAOCTABICHHE MYHHLMOANLHONR yConyrd, M HauMeHOoBaHHs AokymenToB (ceaennii),
HCNONBIVEMBIX B HHODMALMOHHBIX CHCTEMAX, B TOM 4Hene o0CCcneyHBalollMy OCYLICCTRICHHE MEKBEAOMCTBEHHOIO
HEBOPMALHOHHOND B3IAUMOIEHCTEHA H NPEIOCTABNEHHE MYHHUMNANLHOH YCAYTH B AnekTpoHHOf dopme.

<**> _ g rpadec YKasLIBAKOTCS YCAOBHA MPEIOCTABNEHHMA INOKYMEHTOB (cBelcHMH), HeoOXOAMMEIX AN MOMYYCHHS

MYHHIHNANEHOH YCAYTH, B OPraH, NPeloCTaBNAONHA MYHHLMIATBHYH YCAYTY, 8 MMEHHOD:
- Giea Bo3spara;
- H BCE BPEMA OKAIAHHA YCAYTH © BOIMOMHOCTEIO BOIBpATA N0 TPeOOBAHHIO 3AABHTENA,
- TOABKO JUIA NPOCMOTPA (CHATHA KOMKH) B HAYANE OKA3AHHA YCTIYTH,
- HA BCE BPEMS OKA3AHMA YCIYTH © 0DA3ATENLHBIM BOIBPATOM 3ARBHTEN0.

<*#%> . 3pgBUTENE BIIPABE NPEACTABHTE YKAIAHHLIC JOKYMEHTE! B OPIaHbl, NPENOCTABIAIOIIHE MYHHIHNANLHBIE YCITYTH,
no cobCTBEHHOH HHHLIMATHBE,

2.11. HcuepneiBaioluii mnepeyeHb OCHOBaHHHM JUIs OTKasa B MpHEMeE
JIOKyMEHTOB, He0OXOAUMBIX ISl IPEAOCTABICHHA MyHHLMIIAJIEHOH YCITyTH:

- MPENOCTABIEHHE 3aABUTEIEM HEIOJHOIO MaKeTa JOKYMEHTOB, YKa3aHHBIX B
nyHkre 2.10. HacTosLIero aJMHHHCTPAaTHBHOIO perjiaMeHTa, O0A3aHHOCTH IO
MpeI0oCTaBIeHHIO KOTOPEIX BO3JIOXKEHA Ha 3asBUTEI;

- JIOKyMEHTBI B YCTAHOBJIEHHBIX 3aKOHOJATENLCTBOM CIIyYasX HOTapHallbHO He
yJIOCTOBEpPEHBI, He CKpEIICHbI Ne4YaTAMH, HE HMEIOT HaJUIeKallie MOAMNHUCH CTOPOH
MJTH OTpe/IeJIeHHBIX 3aKOHOJATEIbCTBOM JOKHOCTHBIX JIHII;

- JIOKYMEHThI B YCTAHOBJIEHHBIX 3aKOHOAATENBCTBOM ClIy4adX HOTApHAJIBHO HE
YAOCTOBEPEeHb!, He CKPEIUICHBI eYaTAMH, He HMEIOT HajllerKallie MOAMHCH CTOPOH
HJIH OTpeieJIeHHBIX 3aKOHOaTeIbCTBOM J0/KHOCTHBIX JIHIL;

- TEKCTHI 3asBJIEHHs W JJOKYMEHTOB HanucaHsl HepasDop4HBo;

- (aMMUIMK, MMEHA H OT4ecTBa (MOC/IeHHEe NPH HAIHYMH) QU3MYECKHX JIHLI,
ajjpeca HX MECT JKHUTENLCTBA HAITHCAHBI HEIOJIHOCTEHO,

;’f 'Jt?x)t Lﬁi
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- B 3aABNeHMH W (MIHM) JOKYMEHTaX MMeeTcs HaJH4He MOJYMCTOK, IPHIIHCOK,
3a4epPKHYTHIX CJIOB H HHBIX HEOTOBOPEHHBIX HCIIPaBJICHU,

- 3asBJIeHHE M (MJIH) JOKYMEHTBI HCIOJIHEHB] KapaHallioM;

- 3agBleHHe W (MJIM) JOKYMEHThl MMEIOT Cephbe3HbIe MOBPEXKAEHHS, HalHYue
KOTOPBIX HE MO3BOJISET OJJHO3HAYHO HCTOJIKOBATh HX COZIEpIKaHHE;

- ¢opma TpenoCTaBIeHHs JOKYMEHTOB HE COOTBETCTBYeT TpeOOBaHHSAM,
YCTAHOBJIEHHBIM HACTOALIMM aIMMHMCTPATHBHEIM PEerlaMeHTOM.

2.12. OcHoBaHMsl Ul TNPHOCTAHOBIEHHUS MNPENOCTABICHHS MYHHILIHMNAILHOM
YCIIYT'H OTCYTCTBYIOT.

2.13. OcHoBaHHEM ISl OTKa3a B NPeNOCTaBIEHUH MYHHLMNAIBHOH YCIYTH
SABJIAETCA:

- [peloCTaBleHHe 3asBUTENIO OecrIaTHOro JByXpa3oBOrO IIHTaHMA B
COOTBETCTBHH C 4YacThlo 7 cratbh 79 ®PenepanpHoro 3akoHa or 29.12.2012
No 273-®3 «O6 obpazosanuu B Poccuiickoii Denepauny,;

- HECOOTBETCTBHE JiHla TpeOOBaHUAM, YKa3aHHBIM B IIyHKTe 2.2 HACTOAIIETO
aJIMHHHCTPaTHBHOI'O perjiaMeHTa;

- npejocTaBleHHe OecrniaTHOro ropsyero MUTaHWs B OTHOIIEHHH JIHIIa,
yKa3aHHOro B IyHKTe 2.3. HacTOsAILIEro aJMUHHCTPATHBHOIO perjiaMeHTa, Yxe
OCYILECTBIIAETCH.

2.14. OcHoBaHHeM I MpeKpalleHls npeaocTaBieHus 6ecriaTHoro rops4ero
MUTAHUSA ABIAIOTCH:

- mpejocTaBieHHe OecniaTHOro [BYXpa3soBOrO NHTAHHA B COOTBETCTBHH C
gacTtetio 7 crathd 79 @PepepansHoro 3akoHa ot 29.12.2012 Ne 273-®3 «O6
obpazoBanun B Poccuiickoi @enepaiyn»;

- TpeKpalleHHe COOTBETCTBHMS YCIOBMAM, YKa3aHHbIM B IyHKTe 2.2.
HACTOSILEr0 aiMUHUCTPATHBHOIO perjaMeHTa.

2.15. TpeprocTaBneHHe MyHHIMIAIBHOMN YCIIYTH OCYILECTBIsETCs OecIuiaTHo.

2.16. MakcuMalibHBIH CPOK OXHMIAHHA B O4YEpeld IpH Iojade 3ampoca o
MpeIoCTaBIeHHH MYHUIHITAJIBHOMN YCIIYTH, cocTaBseT He bosee 15 MUHYT.

MakcHMallbHBIH CPOK OXHIAHHA B O4YEpeNH MpH MOJNYyYeHHH pe3yibTaTa
MpefocTaBlIeHNs MyHHIIMITAIBHON ycyru — He Oosee 15 MHHYT.

Cpok permcTpanyi 3anpoca 3asgBUTENs O MPeJNOCTaBIEHHH MyHHIHITAIBHOH
ycayru coctaenser He Gonee 30 MMHYT ¢ MOMEHTA OOpaILeH .

2.17. [TokasaTend JOCTYIHOCTH M Ka4eCTBa MYHHIIHIAIBHOH YCIIyTH:

- CTemeHb Y/OBJIETBOPEHHOCTH TIpaXJaH Ka4yeCTBOM M JIOCTYIHOCTBIO
MYHHUIMNIATBHOM YCIIYTH,

- co0JII0/IeHHe YCTAaHOBIEHHBIX HOPMATHBHBIX CPOKOB MPUEMa 3asBUTEIS MPH
nojia4ye JOKyMEHTOB;

- cobmofieHHe YCTAHOBIEHHBIX HOPMATHBHBIX CPOKOB TIpeJOCTaBleHHs
YCITyTH; '

- OTCYTCTBHE 0OOCHOBaHHBIX a0l CO CTOPOHBI 3asBUTeNedl Ha KauecTBO
NpeocTaBlIeHHs My HHIMNAIBHON YCIIYTH;

- IOJIs 3asIBUTENEi, KOTOPBIM yC/Iyra IpeIoCcTaBleHa B YCTaHOBIEHHBIH CPOK;

- uHdopmauus o0 yciyre pasmenieHa B (e/iepanbHOH rocyAapcTBEHHOH
uHdopmannoHHoi cucteme «®enepanbHBIi  peecTp  roCy[AapCTBEHHBIX —H




MYHHIHNATBHEIX YCIyT ((DyHKIUMA)»;
- CHHMKEHHE MAaKCHMAllbHOTO CpOKa OXHIAHWA B O4YepeIH INpH [ojade
3arpoca M MoJlydeHHH pe3yJibTara Mpe/loCTaBlIeHHs My HHIHIIAIbHOH YCIyTH.

2.18. O01uii mepHo NpefoCcTaBIe s MyHHLMIIAIBHOH YCIYTH.

2.18.1. MyHuuMnaneHas yciyra npeaocrasisercs ¢ 1 ceHTAOps TeKyllero
rona mo 31 mas cieayrolero roja.

2.19. 3amena OecrulaTHOro ropsYero NMTAHUA Ha KOMIIEHCAIHOHHBIE
JIEHEXHBbIE BHINUIATE], CyXHe NNaHKH He POU3BOIUTCA.

2.20. Criocobs1 1 dopma npeaocTaBieHUA MYHHIIUNIATBHON YCIIYIH:

2.20.1. ®opma npenocTaBieHUs 3asBAeHHs U JOKYMEHTOB, HeOOXOMUMBIX JUIs
npefocTaBleHHs MyHHLMIIAIBHOH YCIIyTH:

- Ha OymaXHOM HOCHTeNe - MpH JWYHOM OOpallleHHH 3asBHTENs B
Henaprament, MAY «M®Lly.

- B (Qopme 3JEKTPOHHBIX JIOKYMEHTOB, IIOANMCAHHBIX 3JIEKTPOHHOH
MOAMMCHIO — NPH JUYHOM oOpallieHuu 3asBuTens B JlenaprameHr.

2.20.2. ®opma npefocTaBiIeHUs pe3ylbTaTa MyHHLIMIIAJIBHOH YCIYTH:

- MpH TPHHATHH pEIIeHHS O MPeJOCTABIEHHH MYHHIMIANBHOH YCIYTH —
MyTeM IpeJocTaBiieHus OecruiaTHOro ropsyero NUTaHus;

- TpH NPHHATHHA pelleHHs 00 oTKa3e B NpeiOoCTaBIeHHH MYHHLHIIAJIBHOH
YyCIYTH — NYTE€M Hanpas/ieHHs BBINHCKH H3 pPaclops)XeHWs 3aMECTHTENA IJIaBhl
rOpOJICKOTO OKpyra Mo COLMalbHBIM BolpocaM 00 oTkaze B NpelocTaBIeHWH
6BCHJ1&THOI‘O rops4ero NMHTaHuA Ha SWHM{OM HOCHTEIE MOYTOBEIM HE.HPH.BHGHHEM
O aJipecy perMcTpaluHu 3asBUTENs, YKa3aHHOMY B 3asiBIIEHWH, TU00 HampaBleHHe
10 ajfipecy 3JeKTPOHHOMN MOYTHI, YKa3aHHOMY B 3asBJIEHHH.

2.20.3. ®opma HampaBleHHWs 3ampoOCOB M TOJNy4YeHHE JOKYMEHTOB B paMKax
MEXBEIOMCTBEHHOT0 HH(MOPMaIMOHHOTO B3aHMOEHCTBHS:

- B DJJIEKTPOHHOH d¢opme - TOCpPeACTBOM CHCTEMBI MeEXBEJOMCTBEHHOIO
3NIEKTPOHHOIO B3auMoeiicTsus (nanee - CMOB),
- Ha OyMa)XHOM HOCHTENe - TIOCPEJCTBOM MOYTOBOIO OTIpPABIEHHS C

yBEJIOMIICHHEM O BPYYEHHH HIIH KyphepoM (TMOJ pacHHCKy O NMOITy4eHHH) B Clydae
HEBO3MOXKHOCTH TIOJIy4€HHUs JIOKyMeHTOB nocpencrsom CMOB.

He nomyckaercs OTKa3s B IPeJOCTaBIIeHHH MyHHIMIIAIBHOH yCIyrH B Clly4yae
HEMoJy4eHHs] JOKYMEHTOB B paMKaX MeEXBEIOMCTBEHHOro HH()OPMalHOHHOIO
B3aUMO/IeHCTBHS.

2.21. TpeboBanus K TOMENIEHHSM, B KOTOpBIX IIPENOCTAaBIAETCS
MYHHULHMNAIBHAs YCIIyTa.

2.21.1. MyHumunanbHas yciyra INpeJOCTaBIseTCd B IOMELICHHUAX 3JaHHH
Jlenapramenta 1 M®L], pacnonokeHHBIX 1O ajpecaM, yKa3aHHbIM B IyHKTe 2.5
HACTOSAIIEr0 aJMHHHCTPATHBHOTO pPerjaMeHTa.

2.21.2. IloMellieHusi NOJDKHBI COOTBETCTBOBATh 1pebOBaHMSAM K OpraHM3alluH
paboT ¢ MNepcOHANbHBIMH 3JIEKTPOHHBIMH BBIYMCIMTE/BHBIMH MalllHHAaMH H
KOTHPOBAIBHO-MHOKHMTENBHOH  TEXHUKOH, yTBepkAeHHbIM [locTaHoBneHHEM
[naBHOro rocyaapcTBEHHOro caHMTapHoro Bpaya Poccuiickodi ®enepauuu OT
02.12.2020 N 40 "O6 ytBepxaeHun canurtapueix npasun CII 2.2.3670-20
"CaHHTapHO-3IHAEMHOIOTHYeckHe TpeGoBaHHA K YCHOBHAM TpyAa", a TaKke

Hegeot.
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lMpaBuiaM OpraHH3aLMH JEATENHHOCTH MHOTO(YHKIHOHANBHBIX LIEHTPOB
NpeJOCTaBlIeH s T'OCYJApCTBEHHBIX M MYHHIHMIAIBHBIX YCIYT, YTBEPXIACHHBIM
IMoctanosneruem [Tpasurensersa Poccuiickoit @ezepanun ot 22.12.2012 N 1376.

2.21.3 Ha TeppuTOpHH, TpPUJIEralpIied K MECTy MNpeIoCTaBIeHHA
MYHULMIATABHOH YCIyrH, 00OpyayloTCs MecTa JUls NMapKOBKH aBTOTPaHCTOPTHBIX
CpeCTB.

Ha cTosHKe J0KHO OBITE HE MeHee 3 MalllHHO-MECT, H3 HHX He MEHee 10% (HO
He MeHee OJHOT0 MalllMHO-MecTa) aas OecrnyaTHOM NapKOBKH TPaHCIOPTHBIX
cpeicTs, ynpasisiemblx HHBamuaamu I, II rpynm, W TpaHCNOPTHBIX CpPEICTB,
MepeBo3AIIMX TaKMX MHBATHLOB M (MIHM) Aereii-uHBanuioB. Ha rpaiiaH U3 4dcna
uHBamuaoB III rpynmel HOpPMBI HAacTOAIIEr0 MOAMMYHKTa PpaclpoCTPaHAIOTCA B
nopsaake, onpexensieMoM [lpaBurenscrBom Poccuiickoit  ®enepaliy. Ha
yKa3aHHBIX TPAHCIIOPTHBIX CPEJICTBAX JOJDKEH OBITh yCTAHOBIIEH OMO3HABATEIBHBIM
suak "MuBanu" u uupopMalms 06 3THX TPaHCIOPTHBIX CPeJCTBAX NO/KHA OBITh
BHeceHa B (heiepalIbHbIH peecTp HHBAIUIOB.

Mecra is NapKOBKH, yKa3aHHbIE B HACTOSINEM [OAINYHKTE, HE MOKHBI
3aHMMaTh MHBIE TPAHCIOPTHBIE CpEACTBA, 3a WCKIIOYEHHEM  CIIy4aes,
MpeAyCMOTPEHHBIX NPaBHIaMH JOPOYKHOTO IBHKEHHA.

JlocTyn 3asBHTeNed (B TOM 4HCNE 3asdBHTENEH-HHBAIK/IOB) K IMapKOBOYHBIM
MeCTaM SBJseTcs OecIUIaTHBIM.

2.21.4. Bxoabl B 3[aHus MpPENOCTABICHUS MYHHIMIAIBHON YCIYTH MOJDKHBI
6eITh O0OpPYZOBAHBI MAHAYCAMH, PaCIIMPEHHBIMH IPOXOJaMH, IO3BOJIAIIHMMH
obecrieyuTh OeCHpensATCTBEHHBIH JOCTYI HHBAJHJOB, BKIOYas HHBAIH/IOB,
HCMOJB3YIOIIHX Kpecia-KOIACKH.

2.21.5. Mecrta oxHIaHHA B O4epeaH JOUKHBI ObITE 0OOpYNOBaHBI CTYJBAMH,
KpeceNbHBIMH ceKIuAMH. KonmuuecTBo MeCT OXHIAHHA ONpEJENAeTCs HCXOAA H3
(akTHyeckoil Harpy3kM M BO3MOXHOCTEH Juli pasMelleHHs B 3JaHHsAX
MpeNocTaBIeHus My HHLMIIAIBHOH YCIIyTH.

Jlns obcny)XHBaHHs HHBAIHIOB 3aHHA MPEJOCTABICHHS MYHHLHMITANIBHOH
YCIYTH JOJDKHBI OBITh 000py/IoBaHbI NaHIyCaMH, CTeHAbHBIMA OrPaKICHHAMH H
nepuiaamy, obecrieuMBalOIMMH OeCHPENsATCTBEHHOE Mepe/IBIKEHHe H pPasBopoT
WHBAIHIHBIX Kpece-KOJIsCOK.

Crons! U1 06CIyXHBAaHHWA WHBAIKJIOB JIOJKHBI OBITh pasMEIIEHEl B CTOPOHE OT
BXOZIa C Y4ETOM PAcCTOsAHHSA, HeoOX0aMMOro /Uil HecnpensTCTBEHHOro NMoabe3sia u
MOBOPOTA Kpeciia-KOJSACKH.

MuBanunaM, MMEIOLIMM CTOMKHE paccTpodcTBa (YHKIMHM 3pEHHS H
CaMOCTOSTENIHOTO  MepeJBHKeHus, JOMKHO ObITh obecrieueHo oOKasaHHe
HeoOXOIMMOM MOMOIIH B [MEpeJBHKEHHH W CONPOBOXICHHE K NOMEIICHHAM, B
KOTOPBIX TPEOCTABIAETCS MyHHIMNAIBHAsA yCiyra, K 3aly OXHJaHHSA, MECTaM JJis
3aMONIHEHHs  3alpocoB O  NPEJOCTaBIEHHWM  MYHHLMIANBbHOH  YCIYTH,
MHGPOPMALMOHHBIM CTeH/aM ¢ 00pa3lamMy UX 3aMONHEHHs H IEPEYHEM I0KYMEHTOB,
HeoOXOAMMBIX /ISl TIPeJOCTABICHUS MyHUIIMITATBHOH YCITyTH.

PaGornuku JlemapramMeHTa M OpraHM3aluid, y4acTBYIOLIHX B OpraHH3allHH
NpejOCTABNeHHUs MYHHMUMIIATBHOH YCIYrd, TNpH HEOOXOJMMOCTH OKa3blBalOT

/ ;/E i}m—}.%“f[‘
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MOMOIb HMHBAJIHIAM B MpeoJoNeHHH OapbepoB, MEILAIOMMX MMOTYYEHHIO HMH
MYHHLHMIIAILHOH YCIIYTH HApaBHE C JAPYTHMHM JIHLIAMH.

Jlns MHBAIMAOB 1O 3PEHHIO B 3[aHHAX NPEeJOCTABICHHUS MYHHLHNAIbHOH
YCIyrH JOIKHO ObITh  obecnedeHo  ayOnupoBanue  HeoOXONMMOM s
O3HAKOMJIEHHSI 3pUTENbHOM HHQOpMalMK, a TakKe HaJNUCeH, 3HAKOB H HHOH
TEKCTOBOW W rpaduyeckoit HHGOpMAlMK 3HAKAMH, BBINOIHEHHBIMH YKPYITHEHHBIM
mpudTOM U penbeHO-TouedHbIM pHdTOM Bpaiins.

Jlns MHBAJIMOOB MO CHOYXy JAOKHO ObmITe oOecnedeHo ayOmupoBaHHe
HeoOXo/UMOM IS O3HAaKOMJIEHHs 3BYKOBOH HMHQOpMalMM TEKCTOBOH H
rpaduueckoit uHbopmanueil (Oerymei cTpokoi).

B 31aHMA NpeIoCTaBlIeHUs MYHHIIMIIAIBHON YCIyru noinkeH ObITh obecredeH
IOMYCK CypAoNepeBoA4YHKa H TH(IOCYpAONepeBoIyrKa, a TaKkKe JOMycK cobaku-
HpOBDﬂHHKa INpH HaJJHYHMH [JOKYMCHTA, HD,H,TBEP)KJIE.I’O]ILET‘U €c ClheuHalsHOE
oby4yeHHe W BbIJAaHHOTO B ()opMe M MOpsKe, KOTOpble onpefeneHsl deaepalbHbIM
OpraHoM HCIOJHMTENFHOM BJIACTH, OCYIIECTBISIOIMM (yHKIMH 10 BelpaboTke H
pealM3allid  TOCYAApCTBEHHOH  NOJIMTHKA W HOPMAaTHBHO-TIPABOBOMY
peryJMpoBaHHIO B cepe COLHANIbHOM 3alllMTEl HaceJIeHHU .

2.21.6. llenTpaneHerii Bxoa B 3aanus [lenapramenta, MAY "MOILL" nomxeH
ObiTh OOOpysoBaH HH(pOpMANMOHHOH TaONMYKOH (BBIBECKOH), cojepiKallel
CleAYIOLLY 0 HHpOpMaLUIO:

- HAUMEHOBaHHE;

- MECTO HaXOXJCHHUS;

- pexxum paboTsl.

IleHTpanbHblii BXOJ B 3/aHWs NPEAOCTaBIECHHS MYHHUHMNAILHONH YCIYTH
nomxeH ObITH 060pyOBaH HHbOPMaIIHOHHON TabNIHYKO# (BBIBECKOH), cofiepxaleH
COOTBETCTBYIOIIIEE HaHMEHOBAHHE, C HCIOJIB30BAaHWEM YKPYIHEHHOTO WIpH(Ta H
IUIOCKO-TOYeYHOro 1pHdpTa bpaiins.

2.21.7. B ciay4asx, eciid CylecTByIOIHe 00beKThl, B KOTOPBIX NIPeOCTaBIsAETCs
MYHHLUMQIbHAS YCIYyra, HEBO3MOXHO IOJHOCTBIO MPUCIIOCOOHTE C Y4YeTOM
noTpeGHOCTeH WHBAINIOB, COOCTBEHHHKH 3THX OOBEKTOB JI0 MX PEKOHCTPYKIHH
HIIH KaIMTalbHOrO PEMOHTA AOJDKHBI NMPHHHMATh COIVIACOBAHHBIE C OJHHM H3
obI11ecTBEHHBIX 00beJMHEHUI HHBAIUIIOB, OCYILECTBIAIONHX CBOIO JEATEIbHOCTE
Ha TEPPHTOPHH NOPOJCKOI0O OKpyra, Mephl JUis o0ecreveHns A0CTyNna HHBATHIO0B K
MECTy MNpeIOCTaBJIeHHs MYHMIMNAIbHOH ycayrd subo, Korjga 3T0 BO3MOXHO,
obecrnedyuTh MpeAoCTaBlieHHe HeoOXOAMMBIX MYHHMLMMNAIBHBIX YCIYr MO MECTy
JKUTENBLCTBA HHBAJIMIA HIIH B JHUCTAHLHOHHOM pPEXHME.,

2.22 Onucanue nopsaka WHGOPMHPOBAaHHA O IMpaBHIaxX IPeNoCTaBlIeHHA
MYHHIUITAIBHOH YCIYTH.

2.22.1. UndopMripoBaHHe OCYIIECTBAsSETCs B (JOPME YCTHBIX KOHCYJIbTaLHH
NpH JH4YHOM oOpamennn 3asutens B Jenaprament, MAY «M®Ll», nubo
MocpeicTBOM TenedOHHOH cBA3H 1o TenedoHam, JubO B (OpMe MHCBMEHHBIX
OTBETOB Ha NHCbMEHHbIe OOpalieHus 3asBUTENs, 110 IEKTPOHHOM MoYTe, a TaKKe
MyTeM pasMelleHHs MHQOPMAalHH O NpaBHIaX NPeAOCTaBICHUS MYyHHULHIIAILHOH
yCayrd Ha WH(OPMALMOHHBIX CTEHJAaX B MECTaxX MpPeJOCTaBICHUS YCIYTH HIH B
MH(OpPMALMOHHO-TeJIeKOMMYHHKalMOHHOH ceTH «MHTepHe™ Ha OQHIMaTbHOM
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nopraje ajAMHHHCTpauuH, Ha nopranre «Mou JOKYMEHTBD» Camapckoii
obnacTu, a Taroke Ha EJMHOM mopTajie rocyapcTBEHHBIX H MYHHIMIIATBHBIX YCIIYT
(dynxumii)  (http://www.gosuslugi.ru) 4 (unu) PerumoHampHOM mnoprane
roCcyZapcTBEHHBIX M MYyHHIMNanbHbiX ycnyr (dynxumit) Camapekoit obnactu
(https://gosuslugi.samregion.ru) (nanee — EIN'Y, PIIT'Y).

2.22.2. HudopMHpOBaHHE OCYLIECTBISAIOT: cHenuanucTsl J[lenapramenTa,
cotpyanuk MAY «M®LI», orBeTcTBeHHbIE 32 HHPOPMHUPOBAHHE.

2.22.3. Tlpy HHPOPMHUPOBAHHH 3asBUTENIO NOJDKHBEI OBITH MPENOCTaBIEHBI
[MOJIHBIE, TOUHBIE W TIOHATHBIE OTBETHI HA CJIeLYIOLHE BOIPOCHL:

- 0 CpOKax MpPeaoCTaBIeHNs MyHHIHIIAIBHON YCIIyTH;

-0  mepeyHe  JIOKYMEHTOB, HEeoOXOJMMBIX  JUld  [pe/OCTaBIeHHA
MYHHIMIIATBHOH YCIIYIH;

- 0 XOJie TIPe/IOCTaBJIeHHs MyHHIIUNIAbHOH YCIIyTH Ha MOMEHT 00palleHus;

- 0 pe3yJnbTaTe NpenoCTaB/IeH s MyHHIMIIATbHOM YCIIYTH.

2.22.4. KoHcynsTHpOBaHHE B YCcTHOH dopme rnpu nM4HOM oOpalieHHH
ocyIeCTBAseTCs B npefenax 15 muHyT. Bpems oxuaHus 3asgBHTENA B O4epeH
IS TIOJydeHHSI KOHCYJNBTALMH O NOPAJKE NPEJOCTABIEHHA YCIYTH HE JOJDKHO
npeBblmaTs 15 MunyT. [IpeBapuTenbHas 3aMCh HA KOHCYJIBTAIHIO HE TpedyeTcs.

2.22.5. Ecmu cnenmanuctel Jlenapramenra, coTpyAHHKH MAY «MOLly,
OTBETCTBEHHBIE 32 HH(OPMHPOBaHKe, He MOTYT OTBETHTh Ha MOCTABJIEHHbIH BONPOC
CaMOCTOSATENBHO, WM MOArOTOBKA oTBera TpeOyeT NMpOAOIKHTENIBHOIO BPEMEHH,
3aSBHTENII0 MOKET OBITh MPEUIOKEHO HANpaBHTh NMHCbMEHHOe obpaluenue, UG
Ha3HAa4YeHO [pyroe BpeMs A IOJyyeHHs HH(GOpMalMH IO BONpocaM MOpAjKa
MpeJoCTaBIeHHs MyHHLIUITAJIBHOH YCITyTH,

2.22.6. YcTHOe KOHCYJBTHPOBaHHE [OCPEJCTBOM TelneOHHOH CBA3M
OCYLLECTBIIAETCS:

- JlenaprameHTOM 110 clieayromuM renedonam: 8(8482) 54 38 70, 8 (8482) 54
44 33 (3883) B cooTBeTCcTBHH ¢ rpaukom paboTel [lenaprameHTa, yKa3aHHBIM B II.
2.5.1 HacTosIero aAMHHUCTPATHBHOI'O PErflaMeHTa,

- MAY «M®LIy» no Tenedony KoHTakTHOro LeHTpa 8 (8482) 51-21-21;

2.22.7. KoHcynbTHpOBaHHe M0 TeNneoHy OCYIIECTBIACTCA B Ipejenax
5 munyt. Ilpu KoHCynbTHpOBaHHM crermanuct [Jlehapramenta, coTpyanuk MAY
«M®LI», oTBeTCTBEHHbIE 3a MHGOPMHPOBaHUE, JIONKHBI Ha3BaTh CBOK (aMHIIIHIO,
HM$I, OTHECTBO, JAOJKHOCTB, & TAaK)Ke HAMMEHOBAHHE CTPYKTYPHOIO MOApasieneH s,
B KOTOpOe obpaTHIiCsl 3asBHTENb, a 3aTeM, B BeXJIMBOH (opMe, Aarh TOYHBIA H
MOHATHBII OTBET HA T[OCTABJIEHHBIH BOMPOC, KacaloIMHCA MNpeAoCTaBIeHHA
MYHHLIMIIAJIBHOH YCIYTH.

2.22.8. Ilpn HEBO3MOXKHOCTH CaMOCTOSATEIBHO OTBETHTH Ha IOCTABICHHBIE
Bompock! creuanuct [lenapramenta, corpyaduk MAY «M®Lly», oTBETCTBEHHBIE
3a uH(OPMHpOBaHHe, NPHHSABIIME 3BOHOK, JOJDKHEI TepeaapecoBaTh (mepeBecTH)
ero Ha JPYroe JOJKHOCTHOE JIULIO HIIH COOOIIMTE 3aABHTENIO TeNe(OHHBIH HOMED,
110 KOTOPOMY MOJKHO TIOJIYy4HTh HEOOX0UMYIO HH(POPMALIHIO.

2.22.9. Tlpu oreerax Ha TelnedOHHbIE 3BOHKH W YCTHble OOpalleHHs
crenuamucTs Jlenapramenta, MAY «M®Ly, orBeTcTBEHHBIE 38 HHPOPMHUPOBAHHE,
JIOIGKHBI HCTIONIB30BaTh obpamiende Ha «Bbl», B BexIMBOH (KoppekTHOH) dopme

Vet
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HH)OPMHPOBATH 3asBUTENEH o BOMpOcaM TMOpAAKa MpeloCTaBlIeHHs
ycIyrH, JaTh pasbicHEHHs B TOHATHOH Qopme, HCKIoYas BO3MOXHOCTE
OMMUOO0YHOIO HITH JIBOAKOI'O TOJKOBAHHA.

2.22.10. PaccMoTpeHHe NHCBMEHHBIX OOpalleHHi (QU3MYECKHX JIHI II0
BONPOCaM HH(OPMHPOBAHMS OCYIIECTBIAETCS B COOTBETCTBHM C DejepanbHBIM
sakoHOoM ot 02.05.2006 Ne 59-@3 «O nopsake paccMOTPeHHs 0OpallleHHi rpax/iaH
Poccuiickoii Meepaiiym».

2.22.11. PaccMoTpeHHMe NHCbMEHHLIX OOpallleHHH OPHINYECKHX MLl H
WHAMBHIyalbHBIX  NpeAnpHHHMaTeNnedl 1Mo  BompocaM — MHQOPMHpPOBaHHS
OCYIIECTBJIETCS B TMOpAJKEe, AHAJIOTMYHOM JUIi pPacCMOTpeHHsA obpamieHHH
(HHU3HIECKHX JIHIL.

2.22.12. Ha wuH}oOpManHOHHBIX CTEHJaX B MeCTax MpPeAOoCTaBIeHUA
MYHHIHUNAIEHOH yermyrd 6o B MH()OPMALHOHHO-TEIEKOMMYHHKAIIMOHHON CeTH
«HUutepner» B pazaene «Jlenaprament o0pasoBaHHus» Ha OQHIHAILHOM MOpTale
aIMHHHCTpalMd M Ha noprate «Mou JokymeHTh» Camapckoit obnacTu
pasMeraeTcs cieayrouas HHpopmaus:

- uHbOpManMs B TEKCTOBOM BHJe H B BHje OJIOK-CXeM, HarisgHO
oTobpaxkaiomas alrOpHTM BHINOJHEHHS aJMMHMCTPATHBHBIX NpOLEAYp B paMKax
MpeaoCTaB/IeHUs] MyHHIHIIAIbHON YCIIyTH;

- uHpOpMAaIMs O TOpPS/KE BHINOIHEHHS AJIMHHHCTPATHBHEIX MpOLEAYp B
paMKax npejocTaBleH s MyHHIMIIAIBHOH YCIyTH;

- uHdopMalMsA O MECTOHAXOXKIEHHH, HOMepax TenedoHOB, aapecax
2JIEKTPOHHOM ITOYTHI, afipece pasjieNia Ha OQMUHMAILHOM MOpTalle afMHHHCTPaLUH
«Jlenaprament ofpazoBanus» u mnopraie «Mou moxymeHThl» 1o Camapckoi
obnactH;

- mepeveHb  JOKYMEHTOB, HEOOXOMMMBIX  JUls  [pelOCTaBJIeHUs
MYHHUMIIATBHOMN YCIIYTH;

- G1aHKH 3asBJIeHHH ¥ 00pa3ibl MX 3aMOIHEHHS.

2.22.13. IlomroroBka wuH(pOpMaUMH O M[OpAAKE  IpeAoCTaBICHHS
MYHHIHMITAIBHON YCIYTH, MOJJIexKalleHd pasMelleHHI0 Ha cTeHaax B [lenapraMenTe
B MecTaXx NpeAOCTaBIeHHA YCIyrH, a Takke B  HH(QOpPMaUHOHHO-
TeJleKOMMyHUKalMoHHO#W cetH «MHTepHer» Ha oduuuankHOM  mopTaie
aJIMHHUCTpALIMH OCYIIECTB/IAETCS CleHanucTamMu JlenapraMenTa.

2.22.14, IlogrotoBKka M akTyanusauus HHQOpManMH O TMOpAIKe
MpefOCTaBIeH s YCIyTH, MOJeXkalled pasMelleHHIo B MAY «M®LI» B MecTax
npefocTaBienus ycnyrn nu6o Ha noprane «Mou noxymente» Camapckoi
obnacth, ocyuecTBusiercs  crnenuamucramu  Jlemapramenrta.  Pasmemenue
yHpOpMAaLMK ocyluecTBisAeTcs cnenranucTamu MAY «M®@L.

2.22.15. O6HoBnenue MHOOPMALMH TIPOU3BOAMUTCA NMPH HEOOXOAUMOCTH B
teyeHue 3 (Tpex) paboumx [He# mocie W3MEHEHHs IOpsAJKa MpeloCTaBIeHUA
MYHHIHIATBHOH YCITYTH.

2.22.16. OTBETCTBEHHOCTE 33 OOHOBIEHHE M AKTYaAJM3alHI0 HHPOPMALHH O
Mpe/IoCTaBIEHHH MYHHIMIAILHOH yciyrn Hecer JlemapTaMeHT; OTBETCTBEHHOCTDH
33 CBOEBPEMEHHOE pasMEIleHHe aKTyalbHOH HWH(pOpMalHH B NOMEIICHHH
JlenapTamMenTa HeceT JlenapTaMeHT, OTBETCTBEHHOCTh 33 Pa3MELCHHE aKTyalbHOH

/Z’tgzcyz#f
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uadopmaniu B nomewenusix MAY «M®L» u na moprare  «Mou
nokymeHTsD Camapckoii obacTH HeCyT A0JKHOCTHBIE iHia MAY «MOPIL».

. COCTAB, TIOCJIEJIOBATEJIbBHOCTb ¥ CPOKH BBITTOJTHEHI
AJIMMHUCTPATUBHBIX TTPOLIE/LYP, TPEBOBAHMSI K TIOPAJIKY MX BBIITOJHEHHS],
A TAIOKE OCOBEHHOCTH BBITIOJIHEHHS AZIMUHUCTPATHUBHBIX ITPOLIEJIYP B
MHOTO®YHKLMOHAJILHBIX LIIEHTPAX

3.1. CoctaB M nocie0BaTebHOCTE aJMHHHCTPATHBHBIX MPOLIEAYP B paMKax
NpeioCTaBIeHUsE MyHULIHIIAIbHON YCITyTH!

- TIpHeM, NPOBEPKa M PErHCTPALHs 3asBIEHHS H JOKYMEHTOB, HEOOXOAMMBIX
A7 IpeJlocTaBlIeH:Hs My HHIIMTIANbHON ycnyru B JlenmapramenTe;

- TIpHeM, TPOBEPKa W PETHCTPALHA 3asBIeHHs ¥ JIOKYMEHTOB, HEOOXOMHMBIX
JUIA TIPeIOCTaBIIeH)s: MyHHLMIIANbHOH yeayrd B MAY «M®Ly.

- mepejaya 3asBJIEHHA M JOKYMEHTOB, HEOOXOIHMMBIX JUIA NMPENOCTaBICHHA
MyHHLMNANEHON yemyrH, u3 MAY «M®Ll» B [lenaprameHr.

- pacCMOTpeHHEe 3asBleHHs M  JIOKYMEHTOB, HEOOXOJIMMBIX  Juist
MpeoCTaB/IeHHs MYHHLMNAJILHOH YCIyrH, [OATOTOBKA TMPOEKTa peIleHus o
npenocTaBieHuy (06 0TKa3e B NPeIOCTaBIEHHH) MyHHUMIIAILHOM YCIYTH.

- CcOrjlacoBaHME TMPOEKTa peuleHHs O mpenocTapneHud (06 oTkase B
NpeaoCTABIEHHH) MyHULMNIATBHON YCIYTH, NPUHATHE PEIIeHHs O NPefoCTaBlIeHHH
(06 oTkase B mpeZOCTaBIeHNH) MyHHIMIIANLHOH YCIyrd U oopMiIeHHe IPHHATOrO
peleHHs.

- npejocTaBieHne (HanpasieHue) pe3ysibTaTa NpeoCTaBIeH)s MyHALHIATbHOH
YCIIYTH.

brnok-cxema Mpe10CTaBIEHHS MYHUIIHNAIBHOH YCIYTH U
MOCNeI0BaTEeIbHOCTH  BBINOJHEHHA aJMHUHMCTPaTHBHBIX MpOLEAYp YKasaHa B
ITpunoxenuu Ne 3 K HacTOALIEMY aIMHHHCTPaTHBHOMY PETJIaMEHTY.

3.2. ITopsAnoK BBIMOJIHEHHS aJIMMHHCTPATHBHBIX NPOLEAYP:

3.2.1. Tlpuem, mnpoBepka W pETrHCTpallHs 3asBJI€HHA H [OKYMEHTOB,
HeoOXOIUMBIX JUIs TpeoCcTaBlIeH)s MyHHLIMNAIBHON ycnyry B JlenapraMeHTe.

3.2.1.1 OcHoBaHKeM /i Havyalla aAMHHHCTPATHBHOM MPOLEIYPSI [0 TIPHEMY,
MpoOBEpPKE M PETHCTPALMM  3asBIEHHS H JOKYMEHTOB, HEOOXOMHMBIX s
MpefOCTaBlIeHHs] MyHMUMNanbHOH ycnyru B JlemaprameHTe SBIAETCA JIMYHOE
obpalleHne 3aABATES UM ero MOJIHOMOYHOTO NpeACTaBuTeld B JlenapTaMeHT [uis
noy4yeHHs MyHULUIIAIBHOH YCIIyTH.

3.2.1.2. BeinonHeHHe aJMHHHUCTPATMBHOH NpOLEAYPBl  OCYIIECTBISAET
crieranuct JlenapraMeHTa, OTBETCTBEHHBIH 32 MPHEM M PETHCTPALIMIO JOKYMEHTOB
(nanee — cniequanuct JenapramenTa).

3.2.1.3. Cnemmanuct JlemaprameHnTta, yCTaHaBIWBaeT NpeaMeT oOpaleHHs
3asBUTENs M NPHHAMAaeT 3asBJIEHHE M JIOKYMEHThl, HEOOXOMMMBIX JUIA
npeoCTaBIeHHs MyHHIMITAIBHOH YCIYTH.

3.2.14. Cneuuanmct JenapraMeHTa, NpoBepseT JOKYMEHTEI,
YIOCTOBEPAIOLIHE IHYHOCTD 3aABUTENS, & TAKXKE COOTBETCTBHE JIAHHBIX IOKYMEHTa,
YIOCTOBEPSAIONIEr0  JIMYHOCTh,  JAHHBIM,  YKa3aHHBIM B JIOKYMEHTE,
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NOATBEePHAAIOLIEM MONHOMOYHMSL TIPEJCTAaBHTENs, B Ciydae oOpameHus
[TOJTHOMOYHOTO MPEJICTABHTEIS 34 NIPEJOCTaBIeHHEM MyHHIUIAIBHON YCITyTH,

3.2.1.5. Cneumanuct JenapraMeHTa, NpoBepsAeT KOMILUIEKTHOCTE JOKYMEHTOB
B COOTBETCTBHM ¢ myHKkTOM 2.10. HacTosllero agMHHHCTPATHBHOIO PErJIaMEHTa H
Hajiiexanee odopmieHHe JI0KYMEHTOB, HEOOXONMMBIX JUlsi TIPEJOCTaBICHHS
MYHHIHNATEHOR YCIYTH, YI0CTOBEPAETCH, YTO!

- TEKCTHI 3asBJIEHUA M JIOKYMEHTOB HamucaHbl pa3dopyuBO, HAHMEHOBaHHE
IOPHIMYECKHX JIMII, C YKa3aHHWEM MX MECT HaXOX/ICHHU;

- baMuIHMK, HMEHA W OT4ecTBa (TOCNeHee - MPH HATMYKH) GH3HYECKUX JIHII,
azpeca UX MecTa JKUTellbCTBA HAallMCaHbI OJTHOCTHIO;

- B 3asBJICHHE M JIOKYMEHTaX HeT MOAYMCTOK, IIPHITHCOK, 3a4ePKHYTHIX CIIOB H
HHBIX HEOTOBOPEHHBIX HUCIIPaBJICHHIH;

- 3asBJIeHHE M JIOKyMEHTbI HEé MMEIOT Cepbe3HBIX MOBPEXIEHHH, HaIHYHe
KOTOPBIX He MO3BOJIAET OJIHO3HAYHO MCTOJKOBATE HX COJIEPKaHHE;

- 3afBleHHE M JIOKYMEHTBl HE HMEIT pa3sHOYTeHHH HaHMEHOBaHHH,
nokazarteei, CBeJICHHI, aJlpecoB.

3.2.1.6. B cnyyae ycraHoBieHMsi (aKkra OTCYTCTBHS IIOJIHOTO KOMILIEKTa
HeoOXONUMBIX  JIOKYMEHTOB, ONpefeneHHelX myHkroM 2.10. Hacrosmero
aIMMHMCTPATUBHOrO  perjaMenta, JH00  HeHaulexamero  odopmieHwus
JIOKYMEHTOB, crieruanuct JlemaprameHTta, yBEJAOMIIACT 3afABUTENA O HAIHYHH
NpensTCTBHA Ui TpHeMa JOKyMEHTOB, HEOOXOJMMBIX JUIS TIpeOCTaB/ICHHS
MYHHLHMIIJIBHOH YCIyrd, B COOTBETCTBMH ¢ myHktoM 2.11. Hacrosuero
aJIMHHMCTPaTHBHOTO  pEerjlaMeHTa,  pasbiCHAET  3as{BHTENIIO  COJICpPXKaHHE
HEeJIOCTATKOB, BBIABJIEHHBIX B MpeJOCTABIEHHBIX JIOKYMEHTax, M BO3Bpallaer
JIOKYMEHTBI Il KX yCTpaHEeHHS.

3.2.1.7. B cinyuyae TpeGoBaHMs 3asBUTEN B NPEIOCTABICHHH MHCBMEHHOIO
oTkasa crenuanuct Jlemapramenta opopMIIsEeT MOTHBUPOBAHHBIH OTKa3 B NpHEMe
JIOKYMEHTOB C YKa3aHHeM OCHOBaHHi, yKa3aHHBIX B IyHkre 2.11 HacTosmero
aJIMUHHCTPATHBHOIO perjaMenTa. MOTHBHPOBAHHBIH OTKa3 B NpHEMe JIOKyMEHTOB
HAIPABIAETCS 3aBUTENIO B TeYeHHe MTH pabo4X JHEH ¢ MOMEHTa ODpalieHHs 110
afipecy, yKa3aHHOMY 3asiBUTENEM, TGO BbIIAeTCs HA PYKH NPH JIAYHOM 00OpalleHHH
sasieuTeNs B JlenapramedT (110 XKeJNaHHIO 3asBUTEIN).

3.2.1.8. B ciyyae KOMIUIEKTHOCTH H HauIexKalero opopmieHus 3asBlIeHH 1
JIOKYMEHTOB, HEOOXOJMMBIX JUIsi TPEIOCTAaBICHHA MYHWULHIATBHOH YCIyrH
ciemManuct JlemaprameHTa, OCYILIECTBISET  DPErMCTpaluio  3asiBJICHHA H
JIOKyMEHTOB, HEOOXOIMMBIX /Il HpPENOCTaBIEHUS MYHWLHNANBHOH YCIYTH, B
CHCTEMe 3JIeKTpoHHoro gokymentoobopora "JIEJIO" (nanee - C3/1 "IEJIO").

3.2.1.9. Cnenmamuct JlemaprameHTa o(QOpMIISET PACIHMCKY-YBEIOMIICHHE,
MOATBEPKAAIOIIYIO JIaTy MpHeMa ¥ KOMIUIEKTHOCTB JOKYMEHTOB, HEOOXOAMMBIX
JU1s PEAOCTABIEHHS MYHULIMIIANBLHON YCIYTH, U BBIIACT €€ 3aiBUTEIIO.

3.2.1.10. Pe3synbTaToM BBINOJHEHHSA aJMHHMCTPaTHBHOH IpOLELYpbI
ABJISAETCA:

- NpHEM M perHcTpalus 3asBleHHs W JOKyMEHTOB, HEOOXOMMBIX JUIA
Ipe0CTABIEHUS MYHHIIHTIAIBHOH YCIyTH;
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- MOTHBMDOBaHHBI OTKa3 B mpHeMe JOKYMEHTOB, HEOOXOMMBIX st
NpeloCcTaBIeHHss MyHHLIMIIAIBHOH YCITYTH.

3.2.1.11. Cpok BbINOJIHEHHA aJMHHHUCTPATHBHOH NMpOLENypPbl COCTABIAET HE
oonee 30 MUHYT.

3.2.2. Tlpuem, mnpoBepka W perucTpalnus 3asBJIeHHA H JOKyMEHTOB,
HeoOXOIUMBIX IS NPEeAOCTaBIEH!sS MyHHLMNANIBHON yeinyrd B MAY «M®LIy».

3.2.2.1. OcHoBaHWeM [ Havana aJMHUHHCTPAaTHBHOM MpOLEAYpPhl SABIAETCA
nU4HOe obpalleHre 3asBUTENs (J0OBEPEHHOrO JIHIIAa) C 3asBIECHHEM H JIOKYMEHTaMH,
HeoOXOIMMBIMHM JUIs [pPEJOCTaBIeHHs MYHMUMNaNbHOW ycinyrn (nanee -
nokymeHTsi), B MAY «M®L» nns nomydeHHss MyHHIMITATBHOM YCITyTH.

3.2.2.2. BeinojgHeHHe aJIMHHUCTPATHBHOW IPOLEAYPHl  OCYLUECTBIAET
corpyniuk MAY «M®Ll», oTBeTCTBEHHBbIH 32 NpHEM, MPOBEPKY H PETHUCTPALHIO
JIOKYMEHTOB, HeOOXOAHMBIX JUIsl [IPEIOCTaBIEeHH MyHHIMTIANBHOM yCIyru (nanee -
corpyaHuk MAY «M®ILl», oTrBercTBeHHBIH 3a NpHEM M PETrHCTPALHIO
JIOKYMEHTOB).

3.2.2.3. Corpyauuk MAY «M®Ll», oOTBeTCTBEHHBIH 3a TpHEM H
PErHCTPAaLHIO JOKYMEHTOB, YCTaHaBIHMBAaeT NpeiMeT oOpalleHus, NpoBepaeT
JIOKYMEHT, YIOCTOBEPAIOIIMHA JIMYHOCTh 3asBHUTENA, 8 MMEHHO: CPOK NEHCTBHA
NOKYMeHTa, HaJiuHe 3anucH o0 opraHe, BbIJABIIEM JOKYMEHT, NaTy BbIIad4H,
MOAMKCH ¥ (JaMHJIMM JIOJDKHOCTHBIX JIMI, OTTHCK NEYaTH, a TaKXKe COOTBETCTBHE
JaHHBIX [JOKYMEHTa, YJAOCTOBEpSIONIEr0 JHYHOCTb, JAHHBIM, YKa3aHHBIM B
JIOKyMEHTe, TIOATBEPIKAAIOIIEM MTOTHOMOUHS TPEACTABUTENA, B Cllydyae obpalleHus
MOJIHOMOYHOTO MpeACTaBUTEs 3a NPeAOCTABIEHHEM MYHHUIUIIAIbHOH YCIIyTH.

Corpyaauk MAY «M®Ll», OTBeTCTBEHHBIH 3a IIPHEM H PErHCTPALHIO
JIOKYMEHTOB, IIpOBEpsieT  KOMIUIEKTHOCTh M  TpaBHIBHOCTE  O(opMiIeHHSA
JIOKYMEHTOB, HEOOXOJMMBIX IS TPENOCTaBNEeHUs MYHMLMIAIbHOH YCIYTH,
yZIOCTOBEPAETCS, YTO:

- mpeAocTaBleHHe 3asBUTEEM IIOJHOrO Makera NOKyMEHTOB, YKa3aHHOrO B
nyHkre 2.10 HacTodmero aiMHHUCTPATHBHOIO perjiaMenTa,

- JIOKYMEHTBl B YCTaHOBIICHHBIX 3aKOHOJATEJILCTBOM CIy4asx HOTapHAIbHO
YJI0CTOBEPEHBI, CKpeIUleHbl NeYaTaAMH, UMEIOT HaUleKalllHe MOAIMCH CTOPOH HIIH
onpe/ieNIeHHBIX 3aKOHO1aTeIbCTBOM JIOJDKHOCTHBIX JIHII;

- TEKCTHI 3aABJIEHHUS U JOKYMEHTOB HallMCaHbl pa3bopuHBo;

- (haMMIIHH, HMEHA M OTYecTBa (IOC/eIHHEe TP HAJTHYMH) QU3HUECKHX JIHIL,
ajpeca UX MeCT JKHTEIbCTBa HAalMHCAHEI MIOTHOCThIO;

- B 3adBIICHHH W (MIH) JOKYMeHTax He HMEeTcs HalMYHe IOJYHCTOK,
TIPHITHCOK, 3a9€PKHY THIX CJIOB H HHBIX HEONOBOPEHHBIX HCTIPABIICHHIA;

- 3asBJIeHHE H (MJIK) JOKYMEHTBI He MCIIOIHEHB] KapaHallioM;

- 3agBieHMEe W (MJIH) JOKYMEHTHl HE HMEIOT CepPBhE3HBIX MOBPEX/IEHHI,
HaJIWYHe KOTOPBIX HE M03BOJIAET OHO3HAYHO HCTOJIKOBATE HX CO/IEPIKaHHE;

- ¢Qopma mnpeacTaBIeHHs JIOKYMEHTOB COOTBETCTBYET TpeOOBaHHAM,
YCTaHOBJIEHHBIM HACTOSILMM aMHHUCTPATHBHEIM PerIaMeHTOM (KOMHS/OpPUIHHA).

3.2.2.4. B cnydae OTCYTCTBUSI Yy 3asABHTeNsl OQOPMIIEHHOrO 3asBIE€HHS Ha
NpefocTaBieHHe  MYHHWIMNAneHOM  ycayrH — coTpyAHMk — MAY «M®DLy,
OTBETCTBEHHBIH 3a TIPHEM M PETHCTpPAIMIO JIOKYMEHTOB, OKa3bIBaeT COZICHCTBUE B
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oopMIEHHH 3asBIECHHS Ha TIpeiocTaBlIeHue MYHHLIMIIAJIEHOH
YCIYIH B COOTBETCTBMH ¢ TpeOOBaHMAMHM HACTOSAILIEro aiMHHHCTPaTHBHOIO
pernamMeHTa, B TOM 4HCI€ C HCIO/Nb30BaHHEM MpPOrpaMMHBIX cpeAcTs. B
o)OpMIIEHHOM 3asBIIEHHH 3asiBUTENIb COOCTBEHHOPYYHO yKa3biBaeT (paMUIIHIO, HMs
1 oT4ecTBO (TOCeaHee - PH HATMYMH), CTABHT ATy ¥ MOIIHKCE.

B ciydae HeoOX0JUMOCTH IpeJOCTaBIEHHs KOIHHA JOKYMEHTa H OTCYTCTBHA
ee y 3asBuTens corpyaHuk MAY «MOLl», oTBeTCTBeHHBIH 3a TpHEM H
PETMCTPALMIO JOKYMEHTOB, B YCTAHOBIICHHBIX [PABOBBIMM aKTaMH CIy4asx
ocymiecTBlseT GecrulaTHOe KONMpPOBaHHE NOKYMEHTa C OpPHMIMHana, Mocje 4ero
nenaeT 3amuck 00 MX COOTBETCTBHH IOUIMHHBIM JK3EMIUISApaM, 3aBepseT CBOeH
MOATMHKCHIO ¢ yKa3aHHeM (JaMHIMH M MHHIMA/IOB, TIPOCTABIAET COOTBETCTBYIOIIHH
mTamn (Mpy HATHYHMHK ), CTABHT JIaTy.

3.2.2.5. B ciny4yae Hanu4yus OCHOBAaHMH JUIs OTKasa B NpHEME JIOKYMEHTOB,
MpeIyCMOTPEHHBIX NMyHKTOM 2.11 HacTosiero aiMMHHCTPAaTHBHOTO pPErJIaMEHTa,
cotpyanuk MAY «M®Ll», oTBeTCTBEHHBIH 3a MPHEM W PEHCTPALIMIO JOKYMEHTOB,
yBEIOMISET 3afBUTENi O HAIMYMM TNpPENATCTBHH Ui MNpueMa [OKyMEHTOB,
HeOOXONUMBIX JUIS TMpEeNOCTaBIeHHs MYHHIMIAIBHOW YCIYI'H, pasbsiCHIET
JaABUTENI0 COJEp)KaHHE HENOCTaTKOB, BBISIBIEHHBIX B  [PEJCTaBJIEHHBIX
JIOKYMEHTaxX, H BO3BpalllaeT JOKYMEHTHI 3aBHTEIIO /Ul YCTPaHEeHHs HEZIOCTaTKOB.

3.2.2.6. B ciryuae TpebGoBaHus 3asBUTES [IPEJOCTABUTH TMCHMEHHBIN OTKa3 B
npueMe JOKYMEHTOB Ha MOMy4YeHHe MYHHIMNANbHOHW yciyrd coTpyanuk MAY
«MO®LI» odopMiasieT MOTHBUPOBAHHBIH OTKa3 B NpHEME NOKYMEHTOB C YKa3aHHeM
OCHOBaHHM, YKa3aHHBIX B MyHkTe 2.11 Hacrosllero aJIMHHHCTPATHBHOTO
pernamenta. MOTHBHPOBaHHBIH OTKa3 B MpHeMe JOKYMEHTOB HalpaBiseTcs
3afBUTEI0O B TedeHHe MATH pabouux JHel ¢ MoMeHTa oOpallleHHS MO ajpecy,
yKa3aHHOMY 3asiBMTelleM, MO0 BbIJAeTCs Ha PyKH INIpH JHYHOM OOpalleHHH
sagButens B MAY «M®L» (1o xenaHuio 3asBUTEA).

3.2.2.7. Corpymauk MAY «M®ILl», OTBETCTBEHHbIH 332 TNpPHEM H
PErHCTPALHIO JOKYMEHTOB, PETHCTPUPYET 3asBlIeHHE Ha MPEJOCTaBIeHHEe YCIYTH B
npunaraemble Kk Hemy aokymeHTsl B [TUC CO «M®Ll» (nanee - DNeKTPOHHBIA
JKypHaI).

3.2.2.8. Corpynauk MAY «MO®Ll», OTBEeTCTBEHHBIH 3a MpHEM M
PErHCTpaLHio JIOKYMEHTOB, (OpMHpYET 3asBlIeHHe-PaClUCKy Ha INpeNoCTaBlIeHHe
YCIYrd C MCIIONB30BaHHEM IIPOrPaMMHBIX CPEJICTB B JBYX OK3eMIUIApax, Ije
yKa3bIBalOTCA:

- gauMmeHosanue MAY «M®@L»;

- JlaTa ¥ HOMEp PErHCTpalUH 3asBjeHHs M JOKYMEHTOB B OJIEKTPOHHOM
XKypHaie,

- undopMmanus o 3asBuTene (hamuiusA, MMs, OT4eCTBO (TIOCHENHEee - MPH
HAJTHYMH), JAHHBIE JOKYMEHTA, YI0CTOBEPSIOIIEro THYHOCTS);

- CPOK OKa3aHWS MyHULHIAILHOH YCITYTH;

- Homep gena u PIN-kozx A1 MOHMTOpPHMHTA CTaTyca NMpeloCTaBICHHA YCIyTrH
nocpencTBoM cepsuca «lIpoBepuTh cTaTyc OKasaHHA YCIYTH» Ha mopraie «Mowu
nokymeHTBD» Camapckoil obnacTtu;

x{/ rf?:;fqg,




18

- GamMuing W MHHIMalbl COTpYJHHKA MAY «MOI1y,
NPHHABILIETO JOKYMEHTBI;

- cnpasouHsii Tenepon MAY «M®Ll», no KOTOpoMy 3asBHTENb MOXET
YTOYHHTH X0 NPeIOCTABIEHHSA YCIYTH.

3.2.2.9. Corpymuuk MAY «M®ILl», oTBEeTCTBEHHBIH 32 TMpHeM H
PerucTpaliio  JTOKYMEHTOB, CTaBHT IMOJIKMCh HA 3asBICHHH-PACNHCKE Ha
NpefocTaBlieHHe YCIYrH | IepelaeT ee JUlsl Nojnucanus 3assutemo. CoTpyIHuK
MAY «M®l1l», oTBeTCTBEHHBIH 3a NMpPHEM H PErMCTPalHIiO0 JOKYMEHTOB, BBIJAeT
nepBblil SK3eMIUIAP 3a5BJIeHAA-PACIIHCKH 3a8BHTEIIO.

3.2.2.10. Cpok BBIMOTHEHUS AIMHHHCTPaTHBHOH TNpOLEAYphl IO TPHEMY,
[pOBEpKE ¥ PETHCTPALMH JIOKYMEHTOB IIpH o0paileHuH 3assutels B MAY «M®L
coctasiseT He Gojnee 30 MHHYT ¢ MOMEHTa OOpalleHHs 3asBHTENA C 3asBJICHHEM H
JIOKyMEHTaMH.

3.2.2.11. Pe3ynbTaToM BBHIMOJHEHHS AaJMHHHMCTPATHBHOH MpOLEYPEI
SBJISICTCH:

- 3aperMCTPHPOBAHHOE 3asBIEHHE Ha NPEJOCTABICHHE MYyHHIMMATIBHOMN
YCIIYTH C MPUIOKEHHBIM ITaKeTOM JIOKYMEHTOB,;

- MOTHBUPOBAHHBIH OTKa3 B IPHEME IOKYMEHTOB.

CnocoboM  (ukcamuu  pes3yibTaTa  BBINONHEHHsS  aIMHHHCTPAaTHBHOH
NMpoleaypsl SBISETCS PErHCTpalus 3adBICHHS U JOKYMEHTOB B OJJIEKTPOHHOM
JKypHare.

3.2.3. [Ilepemaua 3asBieHAS W JOKYMEHTOB, HEOOXONMMBIX I
npeaocTaB/IeHHs MyHHLIMNANBHO#H yeuyrd, u3 MAY «M®Ll» B JlenaprameHT.

3.2.3.1. OcHoBaHMEM /I Hayana aJgMHHHCTPATHBHOM MpOlEeNyphl ABIAETCA
3aperHCTPHPOBAHHOE 3afBJIeHHE Ha MPEJOCTaBlIeHHE MYHHUMNATBHOH YCIYrH C
MPUIOKEHHBIM ~ MAKeTOM  JIOKyMeHToB  cotpymuukom  MAY  «M®LDy,
OTBETCTBEHHBIM 34 MPHEM M PErHCTPAIMIO JOKYMEHTOB.

3.2.3.2. BeinonHeHHWe aJMMHUCTPATHBHOH NpOLEAYPHl OCYIIECTBIAIOT:
cotpyauik MAY «M®I]», oTBeTCTBEHHBIA 3a OTIPaBKY JOKYMEHTOB, KYpPbep
MAY «M®Ll», crneumanuct [lenapraMeHTa, OTBETCTBEHHBIH 3@ pPacCMOTpeHHE
JOKYMEHTOB.

3.2.3.3. Corpymuuk MAY «M®Ll», OTBeTCTBEHHbIH 3a TpPHEM M
PErHCTpalMi0 JOKYMEHTOB, He Mo3/Hee paboyero [Hs, CIeIYIOIIEro 3a JHEM
mpHeMa 3asBleHMA M JOKYMEHTOB, IepelaeT JOKYMEeHThl coTpyAHnky MAY
«M®LI», OTBETCTBEHHOMY 34 OTINPABKY JOKYMEHTOB, C OTMETKOH B DJIEKTPOHHOM
KypHaie.

3.23.4. Corpymauk MAY «M®Ll», OTBETCTBEHHBIH 3a OTNPAaBKY
JIOKYMEHTOB, (JOPMHpYET peecTphl Iepejayd J0KYMEHTOB B ABYX 3K3eMIUIApax C
ykasanueM uH(OpMaLKK o 3asBuTene (hamMHiIHs, HMs, OTYECTBO (TOCNeHee - IIPH
HAIMYMH), HOMEpA, IAThl PETHCTPALIUN 3asfBICHHS M JOKYMEHTOB, HEOOXOIHMBIX
IS TIPEefOCTABICHHS MYHHIMNANBHON YCIyrd, B OICKTPOHHOM JKypHaie,
KOJIMYEeCTBa JIMCTOB B  JIOKYMEHTaX, oOecneuuBaroOluX MpeloCcTaBIeHHH
MYHHLHITATBEHOMN YCITyTH, H IIepeJiaeT i nepesiaeT Kypsepy MAY «M®L.
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3.2.3.5. Kypsep MAY «M®Ll» nepenaer [AOKYMEHTHI, HeoOXonuMble
JUIS TIPEAOCTABJIEHUS. MYHHUIUNANBHOH YCIyTH, peecTphl mnepeiayd AOKyMEHTOB B
JlenaprameHT.

3.2.3.6. Cneumanucr JlemapraMeHnTa, OTBETCTBEHHBIH 3a pacCMOTpPEHHE
JIOKYMEHTOB, TIPH MOCTYIUIeHHH NOoKyMeHTOB H3 MAY «M®LI» cTaBuT 0TMETKY B
JIBYX 3K3eMILIAPAX peecTPOB NMepejavu JOKYMEHTOB U BO3BPALIAeT OJIHH 3K3EMIUISAD
peecTpa nepenayvd A0KyMeHToB Kypbepy MAY «M®Lly. [locTynuBinee 3asBieHue
peructpupyercs B COJ1 "Jleno".

3.2.3.7. Kypeep MAY «M®Ll» nocrapnser peectp nepeiadyd JOKYMEHTOB B
MAY «MOL».

OpauH 3K3eMIUISAp peecTpa nepejadd JOKYMEHTOB ¢ OTMETKAMH O NPHHATHH
nokymeHTOB XpaHutcs B MAY «MOLl», BTOopoii 3Kk3eMILIsp peecTpa mepefadd
IIOKYMEHTOB C OTMETKAMH O TIPUHATHH JJOKYMEHTOB XpaHuTcs B JlenapraMeHnte.

3.2.3.8. Pe3synpTaToM BBINOJHEHHS aJIMUHHCTPATUBHOH MPOLEAYPHI ABIAETCS
fnepeada 3aperuCTPUPOBAHHOIO 3asiB/IeHUs ¢ TIPHIIOKEHHBIM NaKETOM JOKYMEHTOB
3 MAY «MO®Ll» B JlenaprameHt.

3.2.3.9. Cpok BbInmoONHeHHS AaJAMHHHCTPATHBHOM MpOLEIyphl MO Iepeaayde
3asBJIEHHS M JIOKYMEHTOB cocTaBnsgeT 3 pabo4yux AHSA €O JHA, CIEAYIOIIEro mocie
JiHs oOpallleHus 3a1BHTEIA.

Cnocobom  ¢ukcanuu  pe3yiabTaTa  BbIMOJAHEHHS  aJIMHHHCTPATHBHOM
MpoleAypsl ABIsAETCAs OTMeTKa crenHanncra JlemapramMeHTa, OTBETCTBEHHOIO 3a
paccMOTpeHHe JOKYMEHTOB, B peecTpe nepejiadd JJOKyMEHTOB.

3.2.4. PaccMoTpeHHe 3asBI€HHs M JIOKYMEHTOB, HeOOXOIMMBIX st
MpefOCTaBIeHHs MYHHMIMNAIBHOW YCIyrH, MOATOTOBKA IIPOEKTa pEelIeHHs O
npepocTaBneHuy (06 oTKase B NpelOCTaBlIEHHH) MyHHIMIIAIBHOM YCITYTH.

3.2.4.1. OcHOBaHHEM /i Hayaja aJMHHHCTPATHBHOH NpOLEAYPHI ABIAETCA
MOCTYIJIEHHE 3asABIEHHA M JOKYMEHTOB, HEOOXOAMMBIX JUIA TIPEJOCTaBlIEHHS
ycnyrd B [lenapraMeHT.

3.2.4.2. BepinonHeHWe AJMHHHCTPATHBHOM IIpPOLEAYPHl  OCYIIECTBISET
JO/DKHOCTHOE jiulo JlenaprameHTa, yNOJTHOMOYEHHOE HAIpaBiATh 3asABICHHs Ha
HCMONHEeHHe, cneuuanuct JlemapramMeHTa, OTBETCTBEHHBIH 3a pacCMOTPEHHE
JIOKYMEHTOB, 3a HampaBleHHe MeXBEeJOMCTBEHHOTO (BHYTPHBEIOMCTBEHHOIO)
3ampoca, 3a IMOJrOTOBKY MpOEeKTa pelleHHs o MpesoctasineHun (od orkase B
Mpe/IOCTABICHNH) MyHHIMITAIBHO# yCITyTH (fanee — cnenuanuct [enapramenta).

3.2.4.3. Bce 3asBieHHS W JAOKYMEHTBI, HEOOXOAMMBIX I MPENOCTaBICHHS
MYHHIMNAIBHOM yenyru moctynusinue B Jlenaprament, nocne perucrpauuu 8 CO/1
"INEJIO" mepenatorcs cnenuanucroMm JlemapraMeHTa, [O/DKHOCTHOMY JIMLY
JlenapraMeHTa, YIOJTHOMOYEHHOMY HAIpaBIIsATh 3asgBJEHHs Ha HCTIOIIHEHHE.

3.2.4.4. JlomxHoctHoe nuuo JlemaprameHTa, yNnoJHOMOYEHHOE HalpaBiATh
3afBJICHHs] HA MHCIIOJIHEHWe, He TMo3[aHee pabodero [Hs, CIEAYIOMIEro 3a JHEM
MOCTYIUICHHS 3asiBIeHMs, HanpaBiseT 3asBleHHe H JIOKyMEHTHl CIEIHAIHCTY
JlenaprameHTa, B NOpAJAKE, peycMOTpeHHOM PernaMeHToM JeNonpou3BOJCTBA H
IOKyMeHTo000pOTa B aJIMHHHCTPALIHH.

3.2.4.5. Cneuuanuct JlenapramenTa:

- TpoBepseT CojepXkaHHe H KOMIUIEKTHOCTh JOKYMEHTOB (HH(OpMaiuH,
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cofiepikalleiics B HHX), HEOOXOHMMBIX JUIs IIPEIOCTaBICHUS MYHHIMIIATBHOH
YCIYTH;

- paccMaTpUBaeT 3asBIEHME M NpEICTABICHHBIE JIOKYMEHTHI Ha INpPEAMET
HanM4MsT WIH OTCYTCTBHA OCHOBaHMH 17 OTKasa B PeJOCTaBIEHHH
MYHHIMNAQIBHOH  YCIYTH, [PelyCMOTPEHHBIX IYHKTOM 2.13  HacToAILIETo
a/IMMHHCTPAaTHBHOI'O perjiaMeHTa.

3.2.4.6. Cneunanuct JlenaprameHTa OCYLIECTBIII€T B CPOK HE TO3IHEE OJIHOrO
pabouero [Hs cO JHS TONY4eHHs 3asBICHUS U NPHUIIAraéMbIX K HEMY JIOKYMEHTOB
WX [pOBEpKy Ha MpelIMeT BO3MOXHOIO MpeJCTaBIeHUs 3adBUTENEM IO
coBCTBEHHOM WHMIIMATHBE JOKYMEHTOB, KOTOPbIE MMOUIEXKAT MOJy4YeHHIO B paMKax
MeXBeIOMCTBEHHOTIO (BHYTpPHBEZIOMCTBEHHOI'0) HH(OPMALIHOHHOTO
B3AHMOJCHCTBHA B COOTBETCTBHM C IepedyHeM JOKyMeHToB (MH(opmauuu),
yKa3aHHbIM B myHKTe 2.10. HacTOAIIero a/IMMHHCTPATHBHOIO periaMenTa.

B ciydae mpeAcTaBleHHs 3adBHTeNleM M0 COOCTBEHHOH WHHLHMATHBE
JIOKYMEHTa, [OJ/UIeXKallero IOJyYeHHIO B  NOpAJAKE MEXBEJOMCTBEHHOrO
(BHYTpPHBEIOMCTBEHHOI0) ~ HH(OPMALMOHHOTO  B3aHMOJEHCTBHA,  CIELMAITHCT
JlenapraMeHTa WMEeT TPaBO CAMOCTOSTENBHO 3aMpPOCHTh  MOATBEPKJAEHHE
Mpe/CTaBIeHHBIX CBEJEHHI B Oprate, ABISIOLIUMCS IOCTABIIMKOM aHHBIX.

3.2.4.7. B ciyuae HenpeJCTaBlICHUA 3asiBUTE/IEM [OKYMEHTOB, MOMY4aeMBIX B
paMKaX ~ MEKBEJOMCTBEHHOTO  (BHYTPHBEIOMCTBEHHON0)  HH(OPMALHOHHOIO
B3aHMO/IeHCTBHA, CrHelHanucT JlenaprameHTa MOArOTaBIMBAET
Me)KBEJOMCTBEHHBIH (BHYTPHBEJIOMCTBEHHBIH) 3apoc Ha MOJy4YeHHe NOKYMEHTOB
UMM uHpopMaluu B TedeHHe | pabodero aHA CO JHA MOJYYCHHS 3aABICHHA H
JIOKyMEHTOB.

3.2.4.8. Cnemmpanuct JlemapraMeHTa HeceT OTBETCTBEHHOCTH 3a NMPaBHIBHOCTh
ohopMIIEHHs] MEKBEIOMCTBEHHOTO (BHYTPHBEIOMCTBEHHOI0) 3arpoca.

3.2.49. Crneummanuct JlemaprameHta  OCYLIECTBJIsSeT  HampaBlieHHe
MEKBEJOMCTBEHHOrO (BHYTPHBEJOMCTBEHHOI0) 3arpoca B JIeKTPOHHOH Qopme
nocpencteom CM3B.

HanpapienHe MeXBEIOMCTBEHHOTO (BHYTPHBEIOMCTBEHHOIO) 3ampoca B
GymaxHoii (opme JomyckaeTcs B Cllydyae HEBO3MOXHOCTH HANpPaBICHHA
MEXBEOMCTBEHHOrO (BHYTPHBEIOMCTBEHHOr0) 3ampoca B 3J1eKTPoHHOH (opme B
CBSI3M C TEXHMYECKOH HEIOCTYMHOCTEIO HiIH HepabotocnocobHocteio CM3B, nubo
OTCYTCTBHS BO3MOXHOCTH Y Oprana, SsBISIOLIEroCs TOCTAaBIIMKOM JaHHBIX,
noakmo4enus k CMOB.

MexBeJOMCTBEHHbIE (BHYTPUBEIOMCTBEHHEIE) 3a1pockl B OymaxHOH dopme
oOpMISIOTCA B COOTBETCTBHHM ¢ TpeGoBanuamu Penepanbaoro 3akona Ne 210-03
U opraHa, SBJISIONIErOCs NOCTABIIMKOM [aHHBIX, M HamNpaBIflOTCA CpelCTBaMH
MOYTOBOM CBS3M WJIM KyphepoM B TNOpsaKe, onpejeneHHoM B Pernamente
JIeNIONPOM3BOICTBA M IOKyMEHT0000pOTa B 8 JMHHHCTPALIHH.

3.2.4.10. Cpok HarnpaBleHHs MeKBEIOMCTBEHHBIX (BHYTPHBE/IOMCTBEHHBIX)
3anpocoB He Goznee onHOro pabodyero AHs CO JIHS MOJNYYEHHS MOArOTOBICHHBIX
ME)KBEIOMCTBEHHBIX (BHYTPHBEIOMCTBEHHBIX ) 3a[IPOCOB.

3.2.4.11. TloAroToBIEHHBI MeKBEJIOMCTBEHHBIH (BHYTPHBEIOMCTBEHHBIH)
3arpoc B 3NMEKTPOHHOH (opMe 3aBepseTcs IEKTPOHHOH MOANHCHIO CTeLHATHCTa
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