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IIPUKA30M PYKOBOAUTEJIS
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[TOJIOXXEHUE

00 yIpaBIeHHH PeCypCHOTo obeceyeHus i Pa3BUTHs 00pa3oBaHus nemapTamenTa
00pa3oBaHus aAMUHHCTpaLHH ropoackoro okpyra TonbsaTTi
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2018r.



I. O6mue moJioxkenus

0 Haumenopanune crpykryproro TIOJIpa3fie/ICHUs] aIMHHUCTPALMK: YIIpaBlieHue
pecypcHoro obecnedyeHus M pa3BHTHS obpasoBaHus (mamee — YIIPaBICHUE) JAenapTaMeHTa
obpa3oBaHus (nanee — ACTIAPTAMEHT) aJIMHHHCTPALHH TOPOLCKOTO okpyra Tomestra (nanee —
aIMHHUCTpAITHS ).

1.2, Vnpasnenue co3naHo B cOOTBETCTBHH PAaCIHOPSHKCHUEM M3PHH FOPOACKOr0 OKpyra
Tonearr  or 04.05.2008 Ne 2629 — I/p «O6 yrBepxeHun OpPraHU3allMOHHON CXEMBbI
(DYHKIIMOHAIBHOTO MOTYMHEHHS U COCTaBa OpraHOB M3PHH TOPOJACKOro okpyra ToXbSTTHY.

U3menenue craryca, CTPYKTYpPBI U IIPpEKpalllCcHUE OEATEIHLHOCTH YIpaBJICHUS,
BXOOAIIEro B COCTaB ACTIapTaMeHTa, OCYHIECTBJIIETCS HA OCHOBAHHH pacnopsikeHus
AIMUHHUCTpAILUH.

1.3, Vnpasnenue HemocpeacTBeHHO MOTUHHSETCS PYKOBOHMTEIIIO IerlapTaMeHTa.

1.4, Vnpaenenne ocymecTBiseT cBo0 mesTENBHOCTS Ha ocHoBe  KoHctuTynuu
Poccniickoit  ®enepaimm, 3aKOHOZATENBHBIX M HHBIX HOPDMAaTHBHBIX  IIPaBOBBIX  aKTOB
Poccuiickoit ®eneparnn, Camapckoit 00J1aCTH, MYHHIUIIATEHEIX TIPABOBBIX AKTOB rOPOACKOro
okpyra Tonbsrtu, ITonoxxenus o AenapTamMeHTe, HacTostero I[Tomoxenus.

1.5. IlltatHoe pacnucanue wu YCJIOBHS OIJIATBl Tpyna pabOTHHKOB yIpaBieHHS
YTBEPXKAIOTCS [T1aBO# roOpoACKOro okpyra TONBITTH.

Ioxbop u paccranoska kampos B YHPaBJICHHH OCYIIECTBISETCS KaApOBOH CIrykG6oik
AIMUHHCTPAllMK 110  COIVIACOBAHHI0 C  3aMECTUTEIIEM PYKOBOAMTENI JenapraMeHTa -
PYKOBOIHTEJIEM YIIPAaBICHHs], PYKOBOJMTENIEM JleTlapTaAMEHTa.

1.6.  Tlonoxenne 06 ympapieHuu paspabaThIBaeTCsi pPyKOBOIUTENIEM YIpaBlIeHUs U
YTBEPHKAACTCS NPUKA30M PYKOBOIHUTEIIS JAeapTaMeHTa.

Hacrosimee ITomoxkenne u3MeHseTcs B COOTBETCTBHH c HM3MEHEHHMEM LeNiel, 3ajad,
(yHKUMH, IpaB, OTBETCTBEHHOCTH, BO3IOXEHHEIX HA yIIpaBJICHHE.

1.7. Mecto HaXoXIeHHs ympaBieHHs: 445054, Poccuiickas ®eneparus, Camapckas
obnacte, r. TonbsrTH, yi1. I'onmocosa, 34.

II. OcHoBHbIe HeH U 3a1a9n ynpaBJieHHs

2.1. OCHOBHOH LENBIO JEATETHHOCTH YIPABIICHUS  SBIISIETCA: CO3JaHHE YCIIOBHUIA
ONTHMAILHOTO  (YHKIMOHHPOBAHHUS H pa3BHTHS PECYPCHOTO  (MaTepHaIbHO-TEXHUYECKOTO,
MHPOPMAIHOHHOTr0)  obecreyeHus MYHHUMIATBHOH CHCTeMBI 00pa3oBaHms (mamee —
00pa3oBaTeIbHBIE YUPEKIEHHS).

22. JIns NOCTHXEHHS IOCTABIEHHOH Iie/u YOPaBJIECHHIO HEOOXOAUMO  pelleHHe
CJIEAYIOIUX OCHOBHBIX 3a/1a4:

2.2.1. Opranusauus pa6oTel 10O HH()OPMAIIHOHHOMY 06ecreYeHn o 00pazoBareIbHbIX
YYPEXICHHH ropoJICKOro okpyra TonesTTH.

2.2.2. Oprauusanus JOKYMEHTO000pOTa ienapTaMeHTa.

223, Oprasusauus  paGotel Mo MaTepHaIbHO-TEXHHYECKOMY  OOECIeYeHHIO
00pa3oBaTeIbHbIX YUpPEkICHHUIA.

2.2.4. Opranusanus pa6oTs 00pa3oBaTeNbHbIX YYPEKICHHUI 110 TPaXIaHCKOH 000poHE H
AHTHTEPPOPHUCTUYECKOM 3alHIEHHOCTH.

2.2.5. Co3nmaHue pexuMa ONTHMATBHOLO B3aUMOJICHCTBHA ¥  (yHKIHOHMpPOBaHHS
CTPYKTYPHBIX ITOJpa3/Ie/ICHHIi IenapTaMenTa.

2.3. Onenka 3¢ peKTHBHOCTH eATENBHOCTH YIIPaBJIEHUS OCYIIECTBIAECTCS Ha OCHOBAHHH
nokasarenedl 3Q(GEeKTUBHOCTH M (WIH) pe3yNbTATHBHOCTH ero JACATENBHOCTH, yTBEPXKIAEMbIx
TIIPHKA30M PYKOBOAHUTEINS AelapTaMeHTa.



I11. ®yHKnMH ynpaBJIeHHsi

3.1. Jlnst pemenus 3amaqum Ne 2.2.1 «Opranusanus paboTBl 1O UHPOPMAITHOHHOMY
obecreye o 0OPa30BaTEIbHBIX YUPEKICHHH TOPOICKOro  OKpyra TonpaTTH» YyIpaBJICHUE
BBINOJIHSET CIeAyIoNHe QyHKIUH:

3.1.1. Opranu3yeT MPOBEACHHE MEKOTPACIEBIX KoH(pepeHIHH, KOJIICTHH, COBEIIAHUN U
apyrux MHGOPMAIMOHHBIX — BETped  C PYKOBOJMTEIAMH ~ 00pa3oBaTEIbHBIX yUYpEKICHUH
ropoickoro okpyra TombATTH.

3.1.2. OpraHusyeT paboTy MO IOATOTOBKE MAaTEpHalos o NeSITEbHOCTH CHCTEMEL!
obpa3oBaHHs [UIsl pa3MEIIEHHS Ha caifTe nemapTaMeHTa.

3.2. Jlnst pemenus 3amaun Ne 2.2.2 «Opranu3anus JIOKyMEHTO00O0pOTa JIenapTaMeHTa)
yIpaBJieHHE BBITIOJIHSACT CIIEAYIOIIHE GyHKLIUU:

3.2.1. OcymecTBisieT paboTy € BXOIAIIMMH B JenapTaMeHT JOKYMCHTAaMH, a Takxke
dakcorpaMmmam, TeJerpaMMamMy, TeneOHOrpaMMaMH, MOCTYNAIOIMMHA B JICTIAPTAMCHT 1
HUCXOISAIMMHM U3 JeTapTaMeHTa.

3.2.2. OcymectBiaser paboTy ¢ TIPOCKTaMH [IOCTAHOBJIECHUH H  PacTOpSKEHUH
AJIMHHACTPAIMM, a TaKXke C IMPOCKTaMH OTBETOB Ha 3anpockl (oOpammenust) (U3NUECKUX |
FOPUIUYECKUX JIHIL. ‘

3.2.3. OcyuiecTBiaseT KOHTPOJIb 3a COOIOICHUEM CTPYKTYPHBIMH I10JIpa3/ICICHUAMU
JlenapTaMenTa CPOKOB UCIIONHEHHUS IOKYMEHTOB.

3.2.4. OcyuiecTBysieT paboTy ¢ apXMBHBIMA JOKYMEHTAMH JierapTaMenTa.

3.2.5. OcymectBiseT paboTy 1o ohopMIeHHIO B (HOPMHUPOBAHHIO JIE] JCMapTaMeHTa JUTS
mocyeyiomell IepefauM Ha XpaHEHHe B YIPaBICHHC o JenaM apXWBOB aJIMHHUCTpALUH
ropojickoro okpyra TonbATTH.

3.2.6. OcymecTBisieT paboTy O COCTaBICHUIO HOMEHKJIATYPBI JIeJT IerlapTaMeHTa.

3.3. Jlns pemenus 3agadn Ne 2.2.3 «Opranu3anus padboThl 110 MaTepHUaTbHO-TEXHUYECKOMY
oBecredeH o 00pa3oBaTEIbHBIX YUPEKICHHH) YIIPaBICHHE BBITIOJHSET cieayomye QyHKIHUH:

3.3.1. OcymecTB/sieT MOHMTOPHHT OpraHM3allMh H npoBefeHuss 00pa3oBaTe/IbHBIMU
yupex/eHHsIMH PabOT MO PEKOHCTPYKIWMH, KaUTAIbHOMY DPEMOHTY ¥ OCHAIICHHIO 3JIaHUi,
6naroycTpoicTBy ~ T€pPPUTOPHH 06pa30BaTeNbHBIX  YUPEXKICHHH,  CO3JAHHMIO YCIIOBHH,
oGeceYrBaIONIMX OeCIPENsSTCTBEHHBIH J0CTYNl B HUX HHBATMJIOB H JAPYTUX MaJOMOOHIBHBIX
TpyIII HACEIEeHHUS.

3.3.2. OpranusyeT paboTy IO MPUEMKE 06pa3oBaTeNbHBIX YIPEXKICHUH K Hauary HOBOTO
y4eOHOro roja.

3.3.3. OcymecTBIseT MOHUTOPUHT BBIINOJHCHUA 06pa3oBaTeIbHBIMU  YIPEKICHUSIMU
MEpOTIPUSTHH 10 MOATOTOBKE K paboTe B OCEHHe-3UMHHI IEPHOL.

3.3.4. OpraHuzyeT U KOHTPOJHMPYET HCIOTHEHHE MYHHIMIATBHBIX [POrPaMM 110
BOIIPOCAM, OTHOCSAIIMMCS K KOMIIETEHIMH yIPABICHHA.

3.3.5. BHOCHT NpeIOXEHUsi B OpraHbl BJIaCTH cyobekta PP 1o BKIIOYECHHIO B
rocy/1apcTBEHHbIE TPOTPaMMBbI paGoT MO PEKOHCTPYKLUHU, KalUMTaILHOMY PEMOHTY, OCHAIIIEHHUIO
31aHui, 6J1aroyCTpOMCTBY TEPPUTOPHH 00pazoBaTeIbHBIX YUIPEeIKAECHUH.

33.6. Oka3piBaeT KOHCYJIBTATHBHYIO IIOMOIIb  PYKOBOIHTCIIAM oOpa3oBaTelIbHbIX
yupex/IeHU# B OpraHu3any XO3SCTBEHHOM JeATEIBHOCTH 00pa3oBaTeIbHBIX yUIPEIKIAECHUH.

3.4. Jlns pemenus 3amaun N 2.2.4 «Opranusaius paboTbl 00pa3oBaTEIBHEIX yUPEXKIEHH™
[0 IpaXkJaHcKo# 00OopoHE AHTUTEPPOPUCTHYECKOH 3AIMUIICHHOCTH  YHPABICHHE BBINOJIHAET
caenyronme GyHKINH:

3.4.1. OcymiecTBIsieT MOHHUTOPMHT M aHAJH3 MPOBOAMMBIX ~ 00pa3oBaTeIbHBIMU
VUPEKIEHUAMH ~ MEPOIPHATHH  TI0 rpaxnaHckoi  obopoHe M AQHTUTEPPOPUCTUYECKOH
3AIAIEHHOCTH.

3.4.2. Opranu3yeT U3y4YeHUE U BHEAPCHHUEC 06pa3oBaTEIbHBIMU YUPEKICHUSAMU IPAKTHKH
IpUMEHEHHs 3aKOHOIaTebCTBA B HaCTH 'O 1 UC 1 aHTUTEPPOPUCTHUECKOH 3aIHIICHHOCTH.
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3.5. Jlna pemenus 3ama4un Ne 2.2.5 «Co3aanue pexxuma ONTUMaIbHOTO B3aUMO/ICHCTBHS 1
(YHKIIMOHUPOBAHUSI CTPYKTYPHBIX MOApa3JeIeHHA JernapTaMeHTa)  yIpaBICHUE BBINOIHACT
crenyromue GyHKIUH:

3.5.1. OpranusyeT (yHKIHOHAIPHOE B3aUMOJEHCTBHE CTPYKTYPHBIX IIO/pa3/ie/IeHHN
JiernapTaMeHTa.

3.5.2. KoHTponupyer BBINOJHEHHE (GYHKIIMOHAIBHBIX OOSA3aHHOCTEH CTPYKTYPHBIMU
T0/Ipa3/IeIeHUsIMH JIellapTaMeHTa.

3.6. JInst perenus BO3JIOKEHHBIX Ha yIPaBICHHE 3a/1a4 BBIIOIHAET CIIEAYOIHe QyHKIHMH:

3.6.1. OcymecTBiseT paboTy 10 KOMILIEKTOBAHMIO, XPAHEHUIO, YYETY U HCIOJIb30BAHUIO
ApXMBHBIX JOKYMEHTOB, 00pa3yIOMHUXCs B MPOLECCE IeATEIBHOCTH YIIPABICHUS.

3.6.2. PaspabaTpIBaeT NPOEKTHl MYHHIMIAIBHBIX IPABOBBIX aKTOB T'OPOJCKOrO OKpyra
ToJNBATTH 110 BOTIPOCAM, BXOISIIMM B KOMIIETEHIIUIO YIIPABICHHUS.

3.6.3. OpranusyeT U KOHTPOJHPYET paboTy MO pacCMOTPEHHIO M MOATOTOBKE OTBETOB Ha
MUCbMEHHBIE OOpalleHust (QU3NYECKHX M IOPMIMYECKHX JIMI[ B CPOKH, YCTAHOBJICHHBIC
PeriamMeHTOM JIEIONPOU3BOICTBA U IOKYMEHTO000pOTa B aIMUHUCTPALIUH.

3.6.4. OpranusyeT paboTy ¢ JOKYMEHTaMH B CHCTEME JJIEKTPOHHOIO JIOKyMEHTOOOOpOT
«Jlemoy.

IY. CTpykTypa ynpasJ/jieHUs

4.1. B cTpyKTypy yIpaBJIeHUS BXOAAT CIEAYIOLIHE CTPYKTYPHBIC MTOApa3/IC/ICHHUS:
- OpraHU3alMOHHBIA OTIEIT;

010po JOKyMEHTO00O0pOTA,;
- oTzien obecriedeHus TEXHHYECKOTO CoJiepKaHus U 6J1aroycTpoicTsa.

Y. PykoBoCTBO ynpaBjleHHEM

5.1. VYmopaBneHue  BO3IJIABJISET 3aMECTHUTENIb PYKOBOJUTENS JenapTaMeHTa —
PYKOBOJUTEND yIIPABJICHHS.

5.2. OCHOBHBIE IIOJHOMOYHS 3aMECTUTEJISI PYKOBOJAUTENS AeNapTaMeHTa — PYKOBOIUTEIS
YIpaBJIeHHs JUIS BBIIOJIHEHUs! BO3JIOKEHHBIX Ha YIIPABJIEHUE 3a/1a4 U QYHKIHIA:

- opraHusyer paboTy YIpaBJEHHs, OCYIIECTBISET KOHTPOJIb 32 €ro ACSTeTbHOCTHIO,
YTBEpXKJaeT €ro IUIAaHOBbIe IIOKasaTenu paboThl, OCYIIECTBIAET oOliee METOAMYECKOoe
PYKOBOJICTBO pabOTOM, KOHTPOJIHMPYET U aHAJIM3UPYET €€ COCTOSHHE,;

- IIPOBOJIUT pa3TpaHAYEHHE KOMIIETEHIIMH M PACIpe/IeNsSeT 3a/laHus MeK/y pabOTHHKaMH
yIIpaBJICHUS;

- BHOCHT Ha pacCMOTpEHHE pYKOBOJHTENS JeNapTaMeHTa MPE/UIOKEHHUs 10 BOIpOcaM,
BXOJIAIIMM B KOMITETECHIIUIO YIIPABJICHUS;

- BU3HMpYET MPOEKTHl HOPMATHUBHBIX IPABOBBIX AKTOB, TOIKMCHIBACT JIOKYMEHTBI B Ipe/eiax
CBOEH KOMIICTEHITUH;

- OCYLIECTBIISET B3aUMOJICHCTBHE C BBIIIECTOSIIMMM PYKOBOIMTEISIMH, @ TAKKe C JPYIMMH
opraHamu (CTPyKTYPHBIMH MOJPA3/ICICHUsAMH) aIMUHUCTPALIH, IOCYIapCTBECHHBIMU OpraHaMH, OpraHaMu
MECTHOTO CaMOYIIPABIICHHS], YUPSKICHUSIMH, MPEUIPUSTHAMA M OpraHM3alssMU  TOPOJICKOTO  OKpyra
TombsTTH B IpeJiesiax CBOEH KOMIIETEHIIMH,

- mpu TIpueme Ha paboTy paboTHHMKA (BHeceHMM W3MeHeHui B Ilonoxenne 00 yITpaBJIeHUH)
3HaKOMHT ero ¢ I ToroxxeHneM 00 yrpasieHu, I losoxxeHneM o JierapraMeHTe 1o/1 pOCIHCh;

- 3aNIpalMBaeT U MOJTy4aeT B yCTAHOBJICHHOM MOpS/IKE HH(POPMAITMIO ¥ MaTepHaIbl, HEOOXOMBIC
JUISL MCTIOJTHEHHS! JIOJDKHOCTHBIX OOS3aHHOCTEH;

- NIPUHMMAET PElICHHs WM yJacTBYET B MX MOJTOTOBKE B IIPE/IE/IaX CBOCH KOMITCTEHIIMH;

- MCMIOJHSET TPUKa3bl, PACTIOpSDKCHHS M YKa3aHMs BBIIECTOSIIMX PYKOBOIMTENICH B IMOPSJIKE
TIO/TYMHEHHOCTH, OT/IAHHBIE B TIPe/IelTax MX JODKHOCTHBIX IIOJTHOMOYHH, 38 HCKITFOYCHHEM HE3aKOHHBIX;

- UCTIOJHSET TPeOOBAHKS, OTPOKCHHbIE B JJOJDKHOCTHOM MHCTPYKIIMH 3aMECTHTENIs PYKOBOIUTEIIA
JlerapTaMeHTa — PyKOBOIMTENS YIpaBleHUs, pa3pabarbiBacT JIOJDKHOCTHBIC HHCTPYKIIMM Ha CBOMX
TTOTYMHEHHBIX;
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- cOOIOACT TIpaBKJIa BHYTPEHHETO TPYIOBOTO PacIiopsylKa, YCTAHOBJICHHOIO B a/IMMHHCTPALIH,
TOPSIOK PaboThI cO CITy>KkeOHOM HH(OPMArTHei;

- [IO/IePYKIBAET HEOOXOIMMBII JUIsI JI0JDKHOCTH YPOBEHb KBAIM(HKAITAH;

- cOOIO/IaeT HOPMBI CITY>KEOHOM ITHKH. '

5.3. B coorserctBuM ¢ Koncrurymment Poccuiickoit ®eziepaiiint, 3aKOHOAATEILHBIMM U MHBIMH
HOPMATHBHBIMH TTPaBoBbIMH akTamMu Poccuiickoit @eneparmn 1 Camapekoi 00/1aCTH, MYHULIMITATLHBIMA
[PABOBBIMH AKTAMHM TOPOJCKOro OKpyra TONBSTTH 3aMeCTHTENh PYKOBOJAMTEIIS JCHapTaMeHTa —
PYKOBOJIMTEIIb YIPABJIEHUs HECET OTBETCTBEHHOCTD 32

—  CBOEBPEMEHHOCTh - M KayeCTBO BEINOJNHEHMs TulaHa paboT H  rokasatelne
pe3yJIbTaTHBHOCTH JIEATELHOCTH yIPABIICHUS;

—  COCTOSIHHE TPY/IOBO# H CIIy)keOHOM NUCIHUIIHHBI CPeIH MO TYHHEHHBIX]

— [pHYMHEHHE MaTepHalbHOro yiepba — B MpeJenax, ONpPEICNCHHBIX JIEHCTBYIOUMM
TPY/IOBBIM M IPAXIAHCKUM 3aKOHOATEIILCTBOM;

— [pUHATHE PEUICHHH, a TaKke pa3paboTKy U (MJIH) BU3HPOBAHME MTPOEKTOB JIOKYMCHTOB,
[IPOTHBOPEYAIIMX JEHCTBYIOIEMY 3aKOHOAATENLCTBY M MYHMIMIAIBHBIM [PABOBBIM  aKTaM
ropoJIckoro okpyra TonbsTTH;

—  HeWcIOJHEHME WM HeHaJUIeXallee MCIOJHEHHEe CBOUX JIOJDKHOCTHBIX 00s3aHHOCTEH,
H3JIOKEHHBIX B JIOJDKHOCTHOM WHCTPYKIIMM 3aMECTHMTENs DPYKOBOJIHUTENS JCNapTaMeHTa —
PYKOBOJHTEIS YIIPABJIEHHS.

3aMecTUTEh PYKOBOJAUTEIS AeTIapTaMeHTa —
PYKOBOJMTEID YIIPABJICHUS (’%//’ E.E. Bnagsikuna
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