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I O0mue MOJ0MKEHMST

i HaumeHnoBanue CTpPYKTypHOTrO moapaszeneHuss Mapum: Otaen obecrieuenus
TEXHUYECKOTO COIEpXKaHuss © OxaroycTpoiicTBa (Zajee - OTAeN) YIPaBICHUS PECYPCHOTO
‘obecredenns W pa3BUTHs 00pasoBaHWs (Janee — ympapieHue) JlemaprameHTa 0OOpasoBaHUs
(mamee — IemapTaMeHT) MOPHH TOPOJCKOro OKpyra TonmbaTTu (Jajnee — MOpHS).

1.2. Otmen co3gad B COOTBETCTBHU  PACHOPSDKCHHEM  MOPHH TOPOICKOIO OKpyra
Tomparta ot 08.11.2013 r. Ne 7447 — p/1 «O BHecCeHMM U3MEHEHMH B PaCIOPSIKEHHUE MOIPHH
ropojckoro okpyra Tombsarta ot 20.01.2012 r.Ne340-p/1 «O6 yrBepxaenun OpraHu3alOHHON
cxeMBbl QYHKIMOHAIBHOTO IIO{YHHEHUS U COCTaBa OPIaHOB MIPUH I'OPOACKOro OKpyra ToabaTTay.

Wsmenenne craTryca, CTPYKTYphl U IIPEKpallleHHE NESTEIBHOCTH OTAENA, BXOISIIIETO B
COCTaB JIeIapPTaMEHTa, OCYINECTBIICTCS Ha OCHOBAHMHU PACIIOPSIKEHUS MIPHH.

1.3. Ormen HEHNOCPEICTBEHHO IOXYMHICTCS 3aMECTUTENIO0  PYKOBOJMTEIL
JieTapTaMenTa - PyKOBOIUTENIO YIIPaBICHHU.

1.4. Ortmen OCYIIECTBISIET CBOIO JEATEIbHOCTh Ha ocHoBe KomctuTynum Poccuiickoit
desepanyy, 3aKOHOJATENBHBIX W WHBIX HOPMATMBHBIX  IIPAaBOBBIX  aKkTOB  Poccuiickoit
@enepamun, Camapckoit 00IacTH, MyHHIUNAILHBEIX IIPABOBEIX aKTOB T'OPOJICKOrO OKpyTa
Tompartu, Ilonoxenus o genapramente, [loaoxeHns 00 ynpaBieHAH, HACTOAIETO [lomoxeHus.

1.5. IllTaTHOE paclKCaHue U YCIOBUS OILIATHL TPyJa PaOOTHHKOB OTAENA YTBEPHKIAFOTCS
M3pPOM TOPOJACKOro oKpyra. [1og00p u paccTaHOBKA KaIpOB B OTAENE OCYINECTBIAECTCSA KaJpOBOH
CIy’K00¥ MOpHUH MO COTJIACOBAHHIO C HAYaIbHUKOM OTZEa, 3aMCCTUTENEM DPYKOBOAUTEILL
JieTlapTaMeHTa-pyKOBOIUTEIIEM YIIPABJIECHH, PyKOBOJUTEIIEM JIcTIapTaMeHTa.

1.6. Ilonoxenuwe o0 oTmene pa3pabaTHIBACTCS HAYaIbHHUKOM OTHAENA M YTBEPXKIACTCSI
IPUKa30M pyKoBoauTens aemapramenTa. Hactosamee IlomoxxeHue M3MEHSETCS B COOTBETCTBHH C
HU3MEHEHMEM Leliel, 3a1a4, QYyHKINH, IpaB, OTBETCTBEHHOCTH, BO3JI0XKEHHBIX Ha OT/IEIL.

1.7. Mecto Haxoxzaenus otnena: 445054, Poccuiickas @eneparus, Camapckas o61acTs, T.
TomestTH, yi1. 'omocosa, 34.

II. OcHoBHEIE IIeJIH H 3202494 O0TAeIa

2.1. OCHOBHOIi IIETBIO JEATENBHOCTH OTENA SBISIETCS: OpraHu3alysa paboThI IO CO3aHUI0
yCIOBUM (DYHKIIMOHMPOBAHWS 3IaHMM, IIOMEIICHHH M  COOpYXEHHA MYHHUIATATEHBIX
yupexaenuit oopaszoBanus (naiee - OY).

2.2. JInd JOCTHXKEHHUS IOCTaBICHHON LENH OTAENy HEOOXOIMMO pEIICHHUE CIeAyIOIIX
OCHOBHBIX 33/1a4:

2.2.1. Opranusanus pabotst OV 1m0 MOATOTOBKE K paboTe B OCEHHE — 3UMHUIA ICPHOZ.

2.2.2. Opranusanus paboTs! o npremke OY K Hadany y4eOHOro roja.

2.2.3. Oprasmsanusa paborst OY mo rpaxmaHckodl 060poHe W aHTHTEPPOPUCTHICCKOH
3aIUIIEHHOCTH.

2.2.4. Mounuropuur opranusarmuyi u ucnonHeHus OV peKOHCTPYKIMH, KaluTaIBHOIO
PEMOHTA U OCHAIICHUS B paMKaxX OCYJapCTBEHHBIX ¥ MYHHUIIUITATBHBIX IIPOrpaMM.

2.2.5. MonuTopunr opranmsamuy u ucnoinHeHms OY pabor mo 6raroycTpodcTBY
TEPPUTOPUH B PaMKaX rOCYAapCTBEHHBIX ¥ MyHHUIUIIATBHBIX IPOTPAMM.

2.2.6. Opragmsamus paboTel 1O OOECIEUCHHIO TPAHCIOPTOM MEPONpPHUSTHH IO
MIPOBEICHUIO FOCYAapCTBEHHONM NTOTOBOM aTTECTAIIH.

2.3. Onenka 3()(}HEKTHBHOCTH IEATENLHOCTH OTHENa OCYINECTBISETCA HAa OCHOBAHHH
nokaszareinel 3QGEKTUBHOCTH U PE3YJIBTAaTHBHOCTH €r0 JEATENBHOCTH, YTBEPXKAACMbIX MPHKA30M
PYKOBOJMTENS JeapTaMeHTA.
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III. ®ysknun oTAeaa

3.1. J{na pemenns 3agaan Ne 2.2.1 «Opranusanus pa6otel OV Ho IMOATOTOBKE K pabote
B OCEHHE — 3MMHMI IEPUO» OTIEI BHIIOIHSET CIeIYOImue (yHKITHH:

3.1.1. YuactByer B paboTe KOMHCCHM paHOHHBIX aJMHHHCTpalMi IIO IOATOTOBKE
TOPOJICKOTO X03sIiCTBA K 3UME.

3.1.2. OcymecTBiasieT MOHUTOPHHT TOAroToBKH OV k paboTe B OCCHHEE - SUMHHIA IICPHOL,
B T.4. BEmoiHeHne OV IIPOMBIBKH U OTPECCOBKH CUCTEM OTOIICHHS.

3.1.3. KonTposupyeT cBOEBpeMeHHOCTh HoAnucanus OY akToB U MacIOPTOB FOTOBHOCTH
K paboTe B OCEHHE — 3UMHUH IIEPHOL.

3.2. Jlna pemenns 3amaun Ne 2.2.2 «Opraausanus pa6boTsl 1o npuemke OV kx Havairy
y4eGHOTO rof[a» OTAE BHITOIHSET CIIAYOMUe QYHKIMK:

3.2.1. Opraumsyer U yu4acTByeT B KOMHCCHSX II0 mpueMke OV k Havary y4eOHOro roja.

3.2.2. OtpabarsBaer cxembl pueMky OY ¢ Haf30pHBIMHU CIIyXOaMu rOpOJICKOro OKpyra
TonbgTTH.

3.2.3. Cocrasuser rpaduk npuemku OY k Hadairy yd4eOHOro roja.

3.2.4. TlpoBomutr amanu3 moxroroBku OY K Hauvaldy yd4eOHOro rojma, MOHHUTOPHHT
IpEANKCAHNN HaJ30PHBIX CIyK0 U MOATOTABINBACT HEOOXOIUMYIO HH()OPMAIIHIO TT0 YKa3aHHOMY
BOIIPOCY.

3.3. Jlna pemenus 3amaun Ne 2.2.3 «Opraunusanus pabotel OY mo rpaxmaHckoi 060poHe .
H aHTHTEPPOPHCTHYECKON 3aIMUINEHHOCTHY OT/AET BBIIOIHACT CIeAyIomue QyHKIIH:

3.3.1. OcymmecTBISET MOHUTOPHHT 1O IpoBefeHHI0 OY MEepONpHATHH MO IPaXKIaHCKOM ,
000pOHE U aHTUTEPPOPUCTUUECKON 3aIUIIEHHOCTH.

3.3.2. Opranusyer u3ydeHue u BHenpeHrne OV NpaKTHKU OPUMEHCHHS 3aKOHOAATEIbCTBA -
B 9acTd 'O 1 YC 1 aHTUTEPPOPUCTHYECKON 3aITUINICHHOCTH.

3.3.3. OcymecTsiseT aHamW3 MEPOIPUITHI IO  TpaxpaHckod  obopome,
AHTHTEPPOPUCTUYECKOM 3aIUIIIEHHOCTH, IPOBOAUMEIX OV
3.3.4. Oopmupyet IIPEIOKEHU II0 BKJIFOYCHHIO MEpOTIPUSATHH 1o

AHTATEPPOPUCTUIECKOH 3anmmeHHocTH OY B MyHHIMIIAILHEIE IPOrPaMMBL.

3.4. Jlna pemenus 3amaum Ne 2.2.4 «MOHHTOPHHT OpraHH3allii H HcnojHenus OY
DEKOHCTPYKIIMH,  KANUTAIGHOTO PEMOHTA M OCHAIEHMA B paMKaxX TOCYIapCTBCHHBIX H
MYHHIUIAIBHLIX IPOrPaMM» OT/ET BEIIOMHSET CICAYIOIINE (YHKIIAM:

3.4.1. OcymecTiseT MOATOTOBKY HHGopManuu mo morpebHoctr OY B mpoBenCHHU
paboT 0 PEKOHCTPYKIMH, KAIUTAIBHOMY PEMOHTY, HPHOOPETEHHUIO IPEAMETOB JUIMTEIBHOIO
TI0JTE30BaHUSI.

3.4.2. @opmupyeT TpeMIoXeHHS 10 BKmodeHHmIo OY B MyHHIMIAIBHBIE H
rOCyJapCTBEHHBIE IIPOTPaMMBI IO  BHAAM DPEMOHTHEIX paboT, IPHOOPETCHHIO NPEIMETOB
JUTATENTFHOTO TIOIb30BAHUS.

3.4.3. OcymecTBager IOATOTOBKy wWH(OpManuu 1O MOTPEOHOCTH  MPOBEACHUS
MeponpuaTuii 1m0 3HeprocGepexeHmio B OY u GopMHUpYET NPEIIOKEHHUs ULl BKIIOYCHU B
MYHHUIUIAIBHEIE IPOTrPaMMBL.

3.4.4. OcymecTBIseT MOATOTOBKY INPEIUIOKEHHH M HEOOXOMUMOM NOKyMEHTAlUH M
BKIIOYCHHS B MYHHIMUINAIGHBIE NPOrpaMMBl, — HAampPaBlIeHHE 3asBOK B COOTBETCTBYIOIIHE
MHHHCTEPCTBA [UIS BKIIOYEHHS B TOCYHApPCTBEHHEIE IIPOrPaMMbl MEPONPHUSTHI 1O CO3IAHMIO
JIOTIOJTHUTENBHBIX JOIIKOJBHBIX TIPYIIII, o0ecIedeHnio JMOCTymHOCTH 3jaHuit OY g
MaJIOMOOMIIBHEIX TpaXKIaH, moxapHoi 6ezomacHoctd OV,

3.4.5. ®opMHUpYET OTYECTHOCTH 10 BBIIOIHEHHMIO MEPOIPUATHIA MO KOMICTCHINY OTACNA,
IPENYCMOTPEHHBIX MyHHUITMIATEHBIME B TOCYJapPCTBCHHBIMY IIPOTPAMMaMH.

3.4.6. Ocymectriser MoruTOpraT OV 110 3aKIIOYSHHIO JOTOBOPOB Ha BBIIOIHEHKE PaboT,
IpUOOPETEHNE IPEAMETOB JUIUTEIHFHOTO MOTH30BaHMA B PAMKaX MEPONPHUATHH MYHUIUIAIBHBIX
U TOCYIapCTBEHHBIX IPOrpaMM II0 KOMIIETEHIIMH OTACTA.
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3.4.77. YgacTByeT B IpOBEIECHHH OKCIIEPTHOU OLEHKH IIOCICACTBHH 3akmoucHus OV
I0roBOpa 6e3B03ME3THOrO IONB30BaHMUS (ApEeHAEI) I obecrieyenns 06pa3oBaHus, BOCIUTAHMIS I
pa3BUTHUS IeTeH.

3.4.8. YuacTByeT B COTrJIacCOBaHUH KpPYMHBIX caeiok OV,

3.5. Ins pemenus 3ama4aa Ne 2.2.5 «MOHHUTOPHHT OpraHu3anuu U ucnoiHerus OV pabot
0 GIaroycTpoMCTBY TEPPUTOPHH B PaMKaX IOCYHApPCTBEHHBIX U MyHHIUNANBHBEIX IPOTPAMM»
OTZEJ BEIIOJIHSET CIEAYIOMUE (YHKITHH:

3.5.1. Tloarorasmmeaer mHQOpMamuio no norpebroctt OY B npoBeneHud paGoT IIO
671aroyCTpoiiCTBY TEPPUTOPHH.

3.5.2. ®opmupyeT HPEANOXEHHS IO BKIIOYEHHIO MEPONpPHSTUN II0 GIaroycTpoHCcTBY
Tepputopuit OY B MyHHUIMIATEHEIE U TOCYAapCTBEHHEIE TPOrPAMMBEL.

3.5.3. TloaroTaBnuBaeT OTYETHOCTH II0 HCIONHEHHIO MEPONPHATHH MO GIaroycTpoRcTBY
Tepputoprit OY B paMKaX MyHHIUNAIBHBIX M TOCYJapPCTBEHHBIX MIPOrPaMM IO KOMIIETCHIIHH
oThena.

3.5.4. Ocymectenser MomuTopuHr OV 10 3aKIOYEHHIO JOTOBOPOB B paMKax
MEPOIPUSTHH 110 GJIaroyCTpOHCTBY, MPEAYCMOTPEHHBIX MYHHIMIAILHEIME U TOCYIapCTBEHHBIME
IIPOrpaMMaMH, I10 KOMIIETEHIIHH OTIeNa.

3.6. st pemenns 3anaun Ne 2.2.6 «Opraau3anust paGoTsl 10 06ECTIEYEHHIO TPAHCIIOPTOM
MEpPONPHUATHH II0 INPOBEINCHHUIO TOCYAApPCTBEHHON HTOTOBOM AaTTECTALIMU» OTHEN BEHITONHIET
clenyromue QyHKITHH: '

3.6.1. OcymecTBIseT €XerofHylo IOATOTOBKY NPOEKTa IMpHKa3a JIeHapTaMeHTa 06
00eCIeYeHHH TPAaHCIIOPTHOTO COPOBOKIEHHS FOCYIAPCTBEHHOM UTOrOBOM ATTECTAIHH.

3.6.2. OcymiecTBIsET OATOTOBKY TpadyKka 06€CIEeUeH s TPAHCIIOPTHOTO CONPOBOXKACHHUS
rOCYAapCTBEHHOM UTOrOBOM aTTECTAINM U KOHTPOJIb 3@ €r0 BHIIIOJIHEHUEM.

3.7. lnst peniieHus BO3JIOEHHBIX HA OT/EN 33724 BEITOIHSET CIEAYIONHe (ByHKIIN:

3.7.1. OcymecTBnser paboTy II0 KOMILIEKTOBAHHIO, XPAHEHHUIO, YUETy U HCIIOJIB30BAHMIO
apXHUBHBIX JJOKYMEHTOB, 00pa3yroIIUXCcs B IPOIIECCe JEITENBHOCTH OT/IENA.

3.7.2. PaspabarbiBacT NPOEKTHl MyHHIMNATHHEIX IPABOBBIX aKTOB TOPOACKOTO OKPYTa
TonparTu mo Bompocam, BXOISIIMM B KOMIIETEHIUIO OTAENA.

3.7.3. Opranu3syeT U KOHTPOJIHPYET paboTy IO PACCMOTPEHHIO M MOATOTOBKE OTBETOB HA
IUCEMCHHBIC OOpalienus (HM3MYECKUX M IOPHIWYECKHX JIMIl B CPOKH, YCTAHOBJICHHEIC
PermamenToM nenonpon3BocTBa M JOKYMEHTO060POTa B M3PHH.

3.7.4. Opranusyet paboTy ¢ JOKyMEHTaMH B CHCTEME 3JIE€KTPOHHOTO JIOKyMeHTooOopoTa
«denoy.

IY .Ctpykrypa otmena
4.1. OTzen He MMeEET B CBOEM COCTaBE CTPYKTYPHBIX IIOAPa3 IeNIeHHUIL.
Y. PykoBoacTBo oTaesiom

5.1. Otmen BO3rIaBiusgeT HaYaIBHUK OTHENA.

5.2.  OcHOBHBIC MTOJHOMOYMS HAaYalbHHKA OTHENA JUIS BBIIOJHEHHS BO3JIOKEHHBIX HA
OTJEN 3a1a4 1 QYHKITHI:

- OpraHmsyeT paboTy OTHeNa, OCYIIECTBISET KOHTPONb 334 €ro AesSTEeN-HOCTHIO,
YTBCPXAACT €ro IUIAHOBBIC IIOKasarend pPabOTEL, OCYIIECTBISET OOIIEe METOMHUECKOE
PYKOBOZACTBO pabOTOH, KOHTPOIUPYET U aHATU3UPYET €€ COCTOSHUE,

- IPOBOJIUT PasrpaHMYCHHE KOMIICTCHIMA ¥ PacIpeseliIeT 3a{aHus MeXIy paboTHHKaMHK
OTHeNa;

- BHOCHT Ha PaCCMOTPEHME 3aMECTUTENIO PYKOBOAUTEIS JENapTaMeHTa - PYKOBOIUTEIIO
YIPABICHUA TIPEIIOKEHUS IO BOIPOCAM, BXOASIINM B KOMIIETEHIIAIO OTIETA;

- BHBHpYCT TIPOCKTBl HOPMATHBHBIX IPABOBBIX AKTOB, HOMMICHIBACT IOKYMEHTHI B IIPEIEIax
CBOE! KOMITETEHTHOCTH,
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- OCYWIECTBIICT B3aWMOJCHCTBHE C BHILECTOAIIMMY DPYKOBOIWTENSMH, & TAKOKE C JPyTHMH
OpraHamu (CTPYKTYPHBIMH IOJPA3/ICICHISIMIL) MIPHEL, TOCY{APCTBEHHBIME OpTaHaMH, OPraHaMH MECTHOTO
CaMOYTIPABNIECHHS, YIPEXKICHUSIMY, TIPEMIPUATUAMA M OPTaHM3AIMSIME TOPOZICKOTO OKpyra ToNBATTH B
IIpeJIeNiax CBOEH KOMITETCHTHOCTH,

- TIpH IIpreMe Ha paboTy paboTHIKA (BHeCeHHH M3MeHeHui B [Tonoxkenue 06 oT/iere) 3HAKOMHUT €ro
¢ Ionoxermem 06 otrene, [Tonoxerrem 06 yrpasmerys, ITonoxkerrem o JenapTaMenTe OJ POCIIHC.

5.3. B cootserctsun ¢ Koncrurymweit Poceniickoit @enepariiy, 3aKoHONATEBHEIMEA M MHBIMY
HOPMAaTHUBHBIMM IPaBOBBIMH aKkTamu Poccriickoli @enepampm i Camapckoit 06/1acTy, MyHHIHTTATEHBIME
IIPABOBBIMH aKTaMK FOPOZICKOIO OKpyra TONBSTTH HaYaIbHUK OTIEIIA HECET OTBETCTBEHHOCTE 33

— CBOEBPEMEHHOCTH M KauecTBO BHIIOJNHEHHS IUIaHA paboT M  IOKaszarenei
PE3yNbTaTUBHOCTH JESTENHHOCTH OT/IENA;

— COCTOSHHUC TPYIOBOH M IPO(ECCHOHATBHON AUCIUILIHHEI CPEAU HOMIHHEHHBIX,

— TNpHUYMHEHHE MaTePHAlBHOrO ymepba — B TMpeieNnaX, ONpEeIeICHHBIX JEHCTBYIOIHIM
TPYAOBEIM U I'PaXXIaHCKUM 3aKOHOIaTEICTBOM;

— TPUHATHE PEIICHHUH, a TaKKe pa3paboTKy ¥ (WIM) BUSHPOBAHHE IPOEKTOB JOKYMEHTOB,
NPOTUBOPEYAINX ICHCTBYIOMIEMY 3aKOHONATENHCTBY H MYHHUIMIAILHBEIM HPAaBOBBEIM aKTaM
ropoiackoro okpyra Tonearru;

— HEHCIOJHCHNE WM HEeHaJJIeXKalllee MCIOIHECHUE CBOMX JODKHOCTHBIX 00S3aHHOCTEH,
U3JIOXEHHBIX B JIOJDKHOCTHOM MHCTPYKITUH HavyaJbHMKA OTHENA.

Havaneauk otnena O.I1. JIeGenenra
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